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«PyKoBOACTBO N0 KpaeBeAYeCcKon AeATENbHOCTU MyHULMNANbHbIX Ny6AMYHbIX BUBAMOTEK (LEeHTPanM30BaHHbIX
61bnMoTeyHbIX cMcTem)» NoArotToBneHo MocToAHHbIM KomuTeTom Cekumn «KpaeBefeHue B COBPEMEHHbIX
bubnunotekax». PekomeHgoBaHo Ansa yteepxaeHnsa KoHdepeHumen PBA Cekuunen «KpaesefeHve B COBPEMEHHBIX
oubnuoTekax», Cekunern nybnmuHbix Gubnuotek, Cekunen cenbckmx 6ubnuotek n Cekumen no GubnmoTeyHom
NonuTUKe 1 3aKoHOOATENbLCTBY.
Llenb «PykoBoacTBa» — ynopsaodeHne KpaeBeayeckon 4edaTenbHOCTM MyHULMNanbHbIX Ny6nnyHbix 6ubnuotek PP,
3aKpeneHne CNOXMBLUMXCS B HAX pauMOHanbHbIX 1 3 (eKTUBHBIX (hOPM 1 METOAOB M OTPaXXEHNE HOBbIX
BO3MOXHOCTEW, CBA3AHHbIX C MEHSIOLLMMMUCS OBLLUMMK YCIOBUAMK 1 3adavamu paboTel 6bubnuotek Poccuu.
B ycrnoBusix 3HaunTensHoro pasHoobpasuns ycnosui, 3agay n soamoxHocten LIBC «PykoBogcTeo» onpeaensiet
HeobXx0ANMbIV YPOBEHb KpaeBea4ecKon AesTenbHOCTH, TpeboBaHus K ee pedynbTaTam 1 obLive NpUHLUMMbLI ee
opraHusaumu.

«PyKoBOACTBO» pa3BMBaET OCHOBHbIE MONOXeHUs1 «MoAernbHOro cTaHgapTa AesTENbHOCTU Ny6rMYHON GMGIMoTEKN»
n «MaHudecta PBA o nybnuyHown 6ubnuoteke» NpUMeHUTENBHO K OBMBNNMOTEYHOMY KpaeBeaEeHMIO.

«PykoBoacTBO» MOXET ObITh MCMOMb30BAHO B KAYECTBE OCHOBbI AN pa3paboTKkM aHanorM4HbIX JOKYMEHTOB B
KOHKPETHbIX 6G1bnmnoTtekax ¢ y4eTom nx Tpaguuuin, BO3MOXHOCTEN 1 3afau.

1. OBLUWA PA3OEN

1.1. KpaeBen4yeckas 6nbnmotevHas esTenbHOCTb — YacTb NPOMECCUOHANLHOWN KpaeBea4eckon AesTenbHOCTH,
ocyulectngemas 6ubnmotekamu.

1.2.Llenamu kpaeBegyeckor GUBNMOTEYHON OEeATENbHOCTY ABMASOTCSA:
— obecneyeHre JOCTYNHOCTY KpaeBea4YeCKnx MHPOPMaLMOHHbBIX PECYPCOB;

— pacnpocTpaHeHWe KpaeBeayeCKmxX 3HaHU, (hOpMUPOBaHME N Pa3BUTME KpaeBeOYECKMX MHPOPMALIMOHHBIX
noTpebHocTeN.

1.3.B kpaeBeg4yeckon 6GnbnmotevHom AesaTeNbHOCTU BbIAENSATCS BA OCHOBHbIX HAMpaBneHUs:

— paboTa Cc KpaeBeaYeCKUMN OKYMEHTaMu;

— paboTta C MECTHbIMU U3AaHUSMMN.

Pa6ota ¢ kpaeBeg4eckumm JOKyMeHTaMu co3gaeT OCHOBY AMNS MCMONb30BaHUSA KpaeBea4eCcKuX 3HaHU B
COBpPEMEHHOW NpaKkTU4ecKomr, Hay4HoW, obpasoBaTenbHOW, 0bLwEeCTBEHHOW AEeATENBHOCTU; (DOPMUPYET OOKYMEHTHYIO

6asy Ans 6yayLmMX UICTOPUYECKUX UCCIEA0BaHMiA.

Pa6oTa no BbISIBNeHuto, CO6VIpaHIMO, XPaHeHuto n 6M6nmorpacbwquKomy OTPaXEHUO MECTHbIX N3aaHunin CIyXXut
uenam co3gaHua penepTtyapa MECTHOW neyaTn; cosgaeT MCTOYHNKOBYHO 683y ONs1 KpaeBeaA4YeCKon AEeATENBbHOCTH.

1.4. LIBC BenyT KpaeBea4eckyto paboTy Ha ABYX YPOBHSIX:
— M0 CBOEeN TepputTopun (ropoay, panoHy);
— 1o CBOEMY pernoHy (obnactu, kpato, pecrny6nuke).

Mo ceoeli meppumopuullEC — xpaHuTenb 0CHOBHOIO, Hanboree NofHOro cobpaHust KpaeBeaYeCcKrX PeCYpCoB,
LieHTp GrBnmorpauyeckor AesTenbHOCTU U PacnpoCTpaHeHUsl KpaeBeaYecKnX 3HaHuin. B aTom kayecTse oHa:

— MO MPUHLMMNY MaKCUMarbHO MOSHOThI BbISBIISIET 1 BKITHOYAET B (DOHA KpaeBeayeckme OOKYMEHTbI O CBOEN
TeppuTopuu;



— MO MPUHLMMNY MaKCUMarnbHOW MOMHOThI BbISBISIET U OTpaXaeT B KpaeBeAYECKOM CrpaBoYHO-6mbnmorpaduyeckom
annapate (KCBA) cBeieHUsi 0 KpaeBeQ4eckmx JOKYMEHTax O CBOEN TEPPUTOPMM HE3ABUCUMO OT MECTa XpaHeHs
(Mo BO3MOXHOCTY C yKa3aHWeM MeCTOHaxXOoXOeHUs);

— B Ka4yeCTBe y4YacTHMKa KOpropaTBHOW KaTanornsaumm Kpaeseadeckmx JOKYMEHTOB pacnucbiBaeT CBOM MECTHbIe
n3gaHvs Ha npeaMeT nyGruvkauui No CBoen Tepputopuu;

— obecneynBaeT Grbnmorpaduyeckoe o6CnyKMBaHMe Mo 3anpocam, KacakLMMes TEpPUTOPUK;

— y4yacTByeT B KpaeBe4ECKNX MCCNefoBaHMsAX MO CBOEV TEPPUTOPUM, CO34AET NEPBUYHBIE NCTOYHUKM
KpaeBea4vyeckon MHopMaLmm.

Mo pernoHyL|BEC obecneunBaeT TonbKo 0bLLUME, OCHOBHbIE KpaeBeaveckne MHPOPMaLoHHble NOTPeGHOCTH, B
OCTarnbHOM SABMASCb NOCPEAHMKOM Mexay CBOUMM Nonb3oBaTensMu n LeHTpansHon 6ubnuotekon pervona (LIBP). B
3TOM KayecTBe OHa:

— BKItoYaeT B hOHA KpaeBeaYeCckne nsgaHns o perroHe (oduLmanbHble JOKYMEHTbI OpraHoB BNacTy U ynpaBneHns
pernoHa, cnpaBoYHble, CTaTUCTUYECKME U3[aHWS, NUTepaTypy YHUBEPCANbHOTO Y KOMMMEKCHOTO CodepXaHus 1 np.);

— BbISBMNSAET KpaeBea4veckme n3gaHus o pernoHe B bnbnmotekax n gpyrmx y4pexxaeHusix CBOen Tepputopun 1
OTpaXkaeT CBeAeHMs 0 MecTax ux xpaHeHusi B ceoeM KCBA;

— B Ka4yecTBe y4YaCTHUKa KOpI'IOpaTI/IBHOI7I KaTtanormsauum Kkpaesea4eCckmx JOKyMEHTOB pacnucbiBaeT CBON MeCTHble
n3gaHua, BblABIAA I'Iy6J'IVIKaLI,I/IVI O pernoHe;

— yKasblBaeT NyTu 1 N0 BO3MOXHOCTM obecrneunBaeT 4OCTYN K OCHOBHbIM AepXXaTensM 00LlepermoHansHom
KpaeBea4yeCcKon MHopMaLmm;

— obecneymBaeT cnpaBoYHO-6MBMorpaduyeckoe o6CnyKMBaHWe Mo 3anpocam, KacatoLMMCsl PervoHa, CBOMMM
pecypcamMu, Npu HeoBXOAUMOCTY NepeHanpasnss 3anpock! B LIBP.

1.5.B pamkax kpaeBegyeckoi aesitenbHocTu LIBC BbINonHSEeT crneaytowe Buabl paboT:

— BbISIBNAET MO LUNPOKOMY KpYry UCTOYHMKOB KpaeBeOyeckme OOKYMEHTbI O CBOEN TEpPUTOPUM;

— cocpefoTaumBaeT B CBOeM OHAE OCHOBHOE, Hanboree nonHoe cobpaHve KpaeBeayeckmx JOKYMEHTOB O CBOEM
TEeppUTOPUN 1 0BecnednBaEeT X HaAeXHOe NOCTOSHHOE XpaHeHVe; cobupaeT U XpaHUT OCHOBHbIE KpaeBeaveckue

n3gaHuna o pernoHe,;

— C MaKkcumarbHOW NOMHOTOM OTpaXkaeT CBEAEHMS O KpaeBeA4YEeCKUX JOKYMEHTaX O CBOEN TEPPUTOPUM U BCE
OOCTYMHblE Ha JAHHOW TEpPPUTOPUM KpaeBeaveckne n3gaHua o pernoHe B Lernom B cBoem KCBA;

— NpeaoCTaBnsAeT KpaeBeayeckne JOKYMEHTbl YuTaTensiM CBoer OMbnmoTekn n yganeHHbIM nonb3oBatensm (no
cuctemam MBA n 341);

— WHPOPMUPYET O KpaeBeaYECKUX JOKYMEHTAX (O CBOEW TEPPUTOPUN N PETMOHE) B COOTBETCTBUUN C PA30BbLIMU U
ONNTENbHO AENCTBYHOLLMMY KpaeBeaveckummn bubnmorpadmyeckumm un

dakTorpacmyeckummn 3anpocamu;

— yyacTByeT B POPMUPOBAHMM CUCTEMbI KpaeBeaveckmx bubnmorpadpuyecknx nocobun permona, co3gasasi
bubnunorpaduyeckue ykasaTenu o CBOen TeppuTopuu;

— cobyvpaeT 1 NpefocTaBseT MHOPMaLMIO O KpaeBedYECKIX pecypcax (CocTaBe M YCroBMAX OCTyna),
HaxXOAALLMXCS B APYrMX BUBIMOTEKAX U YUPEXOEHUSIX CBOEN TEPPUTOPUM 1 3a ee Npeaenamu: co3naeT u
NoAAepXunBaeT CBOAHbIE KaTanorm KpaeBeauecknx U3aaHui, NOCTYMHbIX Ha CBOe TeppUTOpUM; U3aaeT CrpaBoOYHUKM
¥ NyTEeBOAWUTENM MO KPAaeBEAYECKUM Pecypcam TeppuUTopuim;

— pacnpocTpaHsieT KpaeBeO4ecKyo MHOPMaLMI0 O CBOEN TEPPUTOPUN;

— OKas3blBaeT MeTogN4eCKyH0 NOMOLLb 6ubnmoTekam cBoem TepputTopun n obecneymBaeT NoBbllEHNE
KBanudukaumm mx COTpyAHUKOB B obnactu 6MbnMoTe4YHoro KpaeBeaeHus,

— OpraHm3yeT n NpoBOAUT KpaeBea4eckme nccrnengosaHuA.
1.6.UBC saBnsieTcst MHPOPMALMOHHBIM NOCPEAHUKOM Mexay MyHuumnanbHbIMW OpraHamMu BnacTtu 1 ynpaBsieHna n

HacereHnem CBOeln Tepputopumn. B aToM kayecTBe oHa coBMpaeT, MOCTOSIHHO XPaHUT U NPeAoCTaBnseT B
NoJIb30BaHVE HOPMATUBHO-MPaBOBbLIE aKTbl MECTHBIX OPraHOB BMACTU U yNpaBneHusi; GubnmorpadupyeT n oTpaxaet



ux B cBoem KCBA; ocyuecTBnseT maccoBoe 6ubnunorpacduyeckoe nidopmmnposaHune o Hux (B8 CMU, Ha cante
6ubnnotekn, NyTem opraHn3aummn MHMOPMALMOHHBIX MEPOMPUATUIA 1 MP.).

1.7.KpaeBegnueckme pecypcbl LIBC ABNA0TCA OTKPbITEIMU 1 06LWEeA0CTYNHLIMU. He gonyckatoTcst HUukakue
orpaHVMYeHns JOCTyna K HAM, CBA3aHHbIE C XapakTepoM NOTPEeGHOCTEN 1 3anpoCcoB, CoAepKaHNeM 3anpalimBaemMbIx
[OKYMEHTOB UM MH(OPMaLK (KpOME CIy4YaeB, NpeayCMOTPEHHbIX AENCTBYHOLLMM 3aKOHOA4aTEeIbCTBOM).

LIBC obecneuriBaeT No BO3MOXHOCTY paBHYHO JOCTYMHOCTb KpaeBeAYECKX PECYPCOB AJ1s Nofb3oBaTeneil. ATo
O3Hayaer, YTo:

— KpaeBea4eckne pecypchbl, Haxogdawmnecd Ha [aHHOWN TeppUTOPUM, LOSMKHbI ObITb OOCTYNHbI XXUTENAM ntobor ee
4acTu U noNb3oBaTesnidM 3a ee npeaenavu;

— KpaeBea4eckre pecypchbl, KacatLLmMecst JaHHON TEPPUTOPUM 1 HaxodsLMecs 3a ee npeaenamu, AoMmkKHb! BbiTe
[OCTYMHbI €€ XUTENaMm.

3Tn 3agaym peluaroTca:

B OTHOLUEHUWN NONHOTHI DOHAOB KpaeBeaYeCcKUX AOKYMEHTOB:

— npuobpeTeHNeM caMux KpaeBeaYECKMX JOKYMEHTOB U UX KOMUIA;
— KOMMPOBaHNEM KpaeBeaYECKMX JOKYMEHTOB (Ha ByMakHbIe 1 SNEKTPOHHbIE HOCUTENN) AN NONOMHEHUs1 (DOHOOB.

B OTHOLLEeHUU OOCTYNHOCTU KpaeBea4YeCKUX JOKYMEHTOB:

— pauuoHarnbHON opraHusaumen boHO0B KpaeBeaYECKNX JOKYMEHTOB B NoapasaenerHmax oubnuorteku;
— obecneyeHneM HeobxoaNMON IKIEMMNMNAPHOCTU KpaeBea4eCKNX JOKYMEHTOB;

— KOMMMEKCOM Mep Mo 06ecneyeHmto X COXPaHHOCTY;

— WKMpokmM ucnonb3oBaHvem MBA v cnyx6 300;

— LUMPOKMM MCMOSb30BaHMEM 3MEKTPOHHbIX CPEACTB AOCTyNa U, B YaCTHOCTU, CETEBbLIX PECYPCOB.

B OTHOLLEHUM JOCTYNHOCTN Brubnuorpadunyeckon nHdopmaLmMm 0 KpaeBea4eckux JOKYMEHTax 1

dakTorpadunyeckorn nHopmMaLmn U3 HUX:

— MOAroToBKOM 1 Nybnukauven (B 6yMaxKHON 1 aneKTpoHHOW dhopme) Gubnuorpaduyecknx ykasatenen,
oTpaxalLMX KpaeBegveckne AOKYMEHTbI, U hakTorparuyeckmx CnpaBoOYHMKOB, OTPaKatoLLMX aBTOPUTETHYIO
MH(OPMaLNIO O HUX;

— cnpaBo4HO-6nbnmorpaduryeckm n nHopMaLMoHHO-6ubnnorpadmyeckum ob6CnyxmBaHMem no 3anpocam
yAaneHHbIx nonb3oBaTenew (o noyte, TenedoHy, 3NeKTPOHHOM MoYTe); UCMOSIb30BaHWEM MPU BbIMONIHEHUN
CNpaBOK He TONbKO COBCTBEHHbIX KpaeBeaveckmx pecypcoB LIBC, HO 1 Haxopsawmxcs 3a ee npegenamu.

B OTHOLLEHWNW A0CTYMHOCTU MHOPMAaLIMK O KpaeBeoYeCcKon AeATENbHOCTM BUBNNOTEK 1 KpaeBeaYeCKnx pecypcax:

— OTpaXeHWeM 3TUX CBEAEHUI B NeYaTHbIX U3OaHUSX (CMpaBOYHMKAX MO KpaeBegyYeCKNM MHAPOPMALIMOHHbBIM
pecypcam TeppuTopumn 1 permoHa, ceogHbix nacnoptax KCBA, onvcaHusax kpaeBegyecknx OHA0B U KONNEKLNNA,
Hambonee KpynHbIX 1 cTabunbHbIX MHTEPHET-pecypcoB), CMU, Ha caiTe 6ubnuoTteku.

1.8.KpaeBenyeckoe 61bnmoTevHo-61bnmnorpadunyeckoe obcnyxmnBaHme OCyLLECTBNSIETCS, Kak NpaBuno, 6ecnnaTtHo.
Mnata 6epeTcs 3a AONONHUTENBHBIE YCIyry U 6Gonee KOMOPTHOE 0BCNYXXNBAHNE — MPU YCITOBMM JOCTYMHOCTM K
TeM Xe pecypcam B 6ecnnatHoM pexvme.

Buabl ycnyr, okasbiBaemble 3a nnaTy, U pa3Mepbl onnaTthl yCTaHaBNMBaOTCA aAMUHUCTpaUmMeln 6ubnmnoTekm no
COrnacoBaHuIo C yupeanTensimu.

[Joxonbl OT KpaeBeaYECKON AeATENBLHOCTY HAMNPaBISOTCS Ha ee AalbHelLlee pasBUTHe: NMOBbLILLEHNE YPOBHS
obcnykmBaHusa nonb3oBaTenen, BOCNONHeHVe Npo6GenoB B hoHAAx KpaeBeaveckrx AOKYMEHTOB, NprobpeTeHre u
MOAEPHU3ALIMIO KOMMBIOTEPOB U APYIMX TEXHUYECKUX CPEACTB, NPOrpaMMHOro oGecrneyeHus, NoAroToBKy 1 U3faHue
Grubnuorpauyeckmx ykasaTernei 1 CnpaBoYHUKOB, NMOBbLILLEHWE YPOBHS KBanudukaLmm 1 onnatsl Tpyaa
COTPYAOHWKOB, OCYLLECTBSAIOLLNX KDAaEBEAYECKYH AeATENIbHOCTb.



1.9.KpaeBegueckasi GubnmoTeyHasi 4eATenbHOCTb OCYLLECTBISAETCA BO B3aVMOAENCTBUN C APYIUMU YUPEXOEHUSIMU,
BeyLUMMY MPOoeCCHMOHalbHYI0 KpaeBeaYeCKyo AesTeNbHOCTL (apXnuBamu, My3esiMu 1 Aip.), U y4acTHUKaMM
006LLIeCTBEHHOTO KpaeBea4eckoro ABMKEHUS.

2. OPFTAHN3ALUA KPAEBEOYECKOW OEATENBHOCTHU

2.1. KpaeBepnueckasi paboTa BefeTcsi BceMy CTPYKTYpHbIMU noapasaeneHusmu LIBC nog o6uwyM pyKoBOACTBOM
AMpekTopa GUBNNOTEKN UMK ero 3aMeCTUTENS.

2.2.UeHTtpanbHasa bubnuoteka LIBC (LiB) sBnaetca:
— LIEHTPOM KOMMNJIEKTOBAHUSI 1 06paboTkM KpaeBegYECKNX LOKYMEHTOB U MECTHbIX U3LaHWIA;
— MECTOM XpaHeHUsi OCHOBHOTO KpaeBeaveckoro hoHaa;

— LleHTpOM BMbnmorpacmpoBaHns KpaeBeguYeckMx AOKYMEHTOB Y MECTHbIX U34aHWIN U NOAFOTOBKM
bubnunorpadunyeckux ykasaTtenen;

— MEeCTOM XpaHeHus ueHTpansHoro KCBA;
— LieHTpoM BrbnmoTeyvHo-6ubnmorpadumyeckoro o6ecnyxmBaHus;
— LIEHTPOM MHOPMaLMM O HOPMATBHO-MPABOBbIX aKTaxX MECTHbIX OPraHOB BiacTy U yrpaBIeHus;

— LIEHTPOM MOBbILLEHUST KBannduKaLuum; METOAUYECKUM LLIEHTPOM AN 6nbnunoTek cBoen cuctemsl 1 (Ha JOroBOPHOW
OCHOBe) Apyrux 6ubnuoTek cBoen TeppuTopmmn B 06nacTn KpaeBeAeHUs 1 KpaeBeaveCckon AeATenbHOCTY;

— OpraHM3aTopoM Hay4HO-KpaeBea4eCKoN AeaTEeNbHOCTU B BUBNnMoTekax CBOen CUCTEMbI;
— 134aTenbCKNM LIEHTPOM.

2.3. LleHTpom KpaeBeayeckon paboTbl SBASETCS cneunanm3vpoBaHHOE Hay4YHO-NPOM3BOACTBEHHOE NoApasaeneHne
(kpaeBep4yeckui LEHTP, OTAEN KpaeBeaeHUs Unm CekTop kpaeseaveckon bubnmorpadumn B coctase
oubnuorpaduyeckoro otgena); B Hebonbwnx LIBC — cneumanuct, oTBevaroLLmin 3a KpaeBegueCcKyo 4eATeNbHOCTb
(B cocTaBe MHopMaLMOHHO-6nbnunorpacgmyeckoro nnn MetToauko-oubnunorpadgumyeckoro otaena). 1o
nogpaszenexuve (Unv cneumannucT) 3aHMMaeTcsl NpenMyLLEeCTBEHHO bubnunorpaduyeckon paboTon (y4actuem B
o6ubnunorpaduyeckori 06paboTke KpaeBea4ECKMX JOKYMEHTOB, (hopMmpoBaHuem n BegeHmem KCBA, noarotoBkom
oubnunorpaduyeckux ykasatenen, bubnuorpaduyeckum obcnyxmBaHnem).

2.4. B coctaBe LIBC moryT cosgaBaTbcsa dounuansl, cneLmanvanpyolmMecs Ha KpaeBegyeckon AesTenbHOCT Un
KaKoM-TO onpeaeneHHOM ee HanpaBrneHun.

2.5.MNpwn 6ubnmoTeke co3gatoTcs KpaeBeaveckme Kryobl U KPY>KKM, OOLLECTBEHHbIE KpaeBea4eckne My3eu.
BrnbnnoTteka cogencTeyeT Ux opraHM3auum 1 pabote, obecneunBas JOKyMeHTamMu, MHoOpMaLmen, MeToanyeckomn
MOMOLLbIO 1 Mp.

3. POPMUPOBAHUE, OPFAHU3ALNA N XPAHEHUE ®OHOOB KPAEBEAYECKUX JOKYMEHTOB

3.1.0cHoBy kpaeBeg4veckon aesitenbHoctn LIBC coctaBnseT hoHA kpaeBegyeckmx JOKYMEHTOB (MO CBOEN
TEppUTOPUN 1 PETNOHY B LienoMm). B Hero BknioyarTcs:

— ony6nunKoBaHHbIE JOKYMEHTbI O CBOEW TEPPUTOPUN N O PEFMOHE — HE3aBUCMMO OT hranyeckor hopmebl
(meyaTHble, ANEKTPOHHbIE U3OaHUS, ayanoBK3yarbHble MaTepuarnbl, MUKPOMUIbMbI 1 MUKPOUMLLIKM), TUna 1 BUAA
n3aaHns, a3blka, BpEMEHM U MecTa U3gaHus;

— HeonybnKoBaHHbIE JOKYMEHThI O CBOE TeppUTOpMU (HOPMaTUBHO-NPABOBbIE aKTbl MECTHBIX OPraHOB BacTy U1
ynpaeneHus; pyKonucu, Konnekummn gotorpaduii, cobpaHmst usomatepuaros v np.), nepeaaBaemble B 6GUGIMOTEKY
Ha MOCTOSIHHOE XPaHEHNEe YacCTHLIMM NULAMU UMK YYpEXXaeHUAMU UNn cosaaBaemble camon 61ubnmnoTexon.

3.2. doHA KpaeBea4eCKmx OOKYMEHTOB KOMMNNEKTYeTCA:

— OOKyMeHTaMu o CBOEN TeppuTopun — no npuHUmny MaKCMMarnbHOM MOJSTHOTbI, B pacyeTe Ha akTUBHOE
ncnosrib3oBaHMe U NOCTOAHHOE XPaHeHue;

— OOKyMeHTaMu 060 Bcem permoHe — Bbl60p0‘-IHOI npenmyuiecTtBeHHO 6V|6nMorpacbmquKme, CrnpaBoO4Hble,
CTaTucTn4yeckune,; nutepartypa obuero XapakTtepa, C y4eToM NHOPMALMOHHOWN LLEHHOCTHU 1 Np.



3.3. LIBC BepeT Tekyllee 1 peTPoCneKTUBHOE KOMMNNEKTOBaHNE hoHAa KpaeBeQ4eCKNX JOKYMEHTOB pervoHa un
CBOEW TeppUTOPUM, NCMONb3YS B KAYECTBE NCTOYHMKOB: MECTHBIN (MyHULMNAMbHbIN) 0683aTenbHbIN 9K3eMNsp,
A0roBOpa C MECTHLIMU U3AAIWNMU YUPEXAEHUAMN U OpraHn3aumsamy, NoAnnckKy, Aap unv nepegady, KHUroobmeH,
MOKYNKY (B TOM YMCIe Ha ayKLMOHAX M Yy YaCTHbIX ML), KONMPOBAHUE U PenpoayLMpOoBaH/e OTCYTCTBYHOLWMNX Un
UMEIOLLMNXCS B HEAOCTAaTOYHOM KOMMYECTBE 9K3EMMNIISAPOB AOKYMEHTOB (Ha 3MEKTPOHHblE, ByMaxHble HocuTenu, B
BMAE MUKPOMUIBLMOB, MUKPOMULL 1 Mp.).

3.4. B uensx obecneyeHns HagexXHOM COXPaHHOCTU 1 PaLMOHarnbHOro NCMOSb30BaHWSA KpaeBeaqYeckne JOKYMEHThI
BbIAENAITCHA B KAYeCTBE CaMOCTOSATENIbHON YacTn ocHoBHOro coHaa LIBC. 3T1oT noadoHa (Mnu ero akTuBHO
ncrnornb3yemasi 4acTb) XpaHUTCS B KpaeBea4Yeckom noapasgeneHny unm B oHae untansHoro 3ana L. Uckniovenune
COCTaBISAT HOTHbIE, N30M3AaHNs, ayaMoBM3yarbHble MaTepuarnbl 1 MECTHblIE HOPMaTVBHO-NPaBOBbIE aKTbl: NP
Hanuynm COOTBETCTBYIOLLMX CeLManM3npoBaHHbIX NoApa3aeneHuii (otaena nutepatypbl MO NCKYCCTBY, LIeHTpa
NpaBoBON MHPOPMALIMIN) OHW HAXOAATCA HA MOCTOSTHHOM XPaHEHUM B 3TVX NMOAPa3aeneHnsx.

EQMHCTBEHHbIE 3K3eMMNNSApbl KpaeBeaAYEeCKMX OOKYMEHTOB XpPaHATCA B doHge Lb.
B dunnanax kpaeesegyeckue OOKYMEHTbI XPaHATCA, KaK npaBuio, B doHAe YnTanbHoro 3ana.

[pn [OCTaTOYHOM 3K3EMMNIIAPHOCTN KpaeBegyeckne JOKYMEHTbI HaNpaBnsoTes Takke B (ooHA aboHemeHTa U
BblAAKOTCA Ha AOM.

3.5. ®oHA KpaeBeaveCcKnX JOKYMEHTOB OpraHM3yeTcs B CUCTEMaTMYECKOM NOPSAKE B COOTBETCTBUM C NPUHSITON B
O1bnroTeke cxeMon B pac4yeTe Ha BO3MOXHOCTU HeENoCcpeaCTBEHHOIo NCNnoJib30BaHNA B OGCJ’Iy)KVIBaHVIVI ynTaTenen.

3.6. B LUBC TeppuTOpuii ¢ TpaguLMOHHO pa3BUTOM M3aaTeNnbCKON AeATENbLHOCTLI0O MOTyT co3aaBaTbcs hOHAbI 1
KOMMEeKUMN MECTHbIX (B TOM YMcrne HekpaeBeayecknx) nsaaHni. EQHCTBEHHbIE 3K3eMNNsipbl MECTHBIX
KpaeBea4yecKknx U3gaHui HanpaBnaTCa ANA XPaHEHNs B KpaeBe4eckuin (PoHA.

3.7. NpnymHaMm UCKoYeHNs KpaeBegyecknx AokymeHToB 13 ponga LIBC moryT 6biTh:
— M36bITOYHOE KONMYECTBO IK3EMMIIAPOB;
— BETXOCTb M3AaHuns (Mpy HanMyMm JOCTaTOYHOMO YMCna 9K3eMNISPOB U HeLenecoobpasHOCTM pectaBpaumn).

KpaeBe,qquKme AOKYMEHTbl HE MOryT UCKn4YaTbCA No npnynHe Mopaanon yCTapenocTun, Hann4yna bonee Nno3gHUX
nepeunsfaHvin, HU3KOro crnpoca.

CBe,ueva O KpaeBeg4eCKnx n MeCTHbIX (B TOM 4yucne HeraeBe/qquKmx) n3gaHnAax, HaMe4YeHHbIX K UCKITYEeHUo N3
doHaa, npeaBaputenbHo coobuatotes B LIBP.

3.8. HeonybnvkoBaHHble kKpaeBegyeckne JOKYMEHTbI (PyKONMUCK, AOKYMEHTBI, KOnnekumun doTtorpadumn n np.),
nepepasaemble B LIBC Ha NOCTOSAHHOE XpaHeHWe YacTHbIMU NMLAMKN UNK YYpexaeHnsMuU, BXOAAT B COCTaB
rocyfapcTBeHHON Yactn ApxreHoro dooHaa P®, npuHMMaloTca Ha XpaHeHUe, y4UTBIBAKOTCS U XpaHATCS B
COOTBETCTBMU C TpebOoBaHMAMM, YCTAHOBINEHHBIMU A5 apXVBHbBIX YUYPEXAEHUN.

Heorly6ﬂVIKOBaHHble KpaeBegdeckne JOKYMEeHTbl, NoCTynakLwimne B NnpaBoBbie UEHTPbI, NPUHMMAKTCA Ha XpaHeHne B
COOTBETCTBUM C MOSTOXEHUSAMMU 06 3TUX noapasgeneHunax.

3.9. Kpaesepnuyeckuin poHa LIBC paccmaTpuBaeTcs kak LeHHasi YacTb COBOKYNMHOro 6ubnuoteyHoro dooHaa permoHa,
1 6ubnmoTeka NpUHMMaET Mepbl MO 0OEeCNeYEHN0 ero COXPaHHOCTHU:

— perynsipHo obcnenyeT n3ndeckoe COCTOSIHME KpaeBeaYeCKMX [JOKYMEHTOB (C BbIAENEHNEM 3K3EMNMNIISIPOB,
TPeObYHLLMX CPOYHOM KOHCEPBALMM UMK pecTaBpaLii, OrpaHUYEHUs] UCMONb30BaHWS, NepBOOYEPEeHOr0O
KOMMPOBaHWs 1 NepeBoja Ha Apyrie HoCUTeNnu nHopmaumun);

— KOHTpOJMpyeT yCNnoBUA X XpaHeHUa U NCnosrib3o0BaHUA,

— perynupyeT ycroBusi NpefoCTaBneHNs Norb30BaTeNAM YHUKanbHbIX (HEOMYOnMKOBaHHbIX, PeOKUX U MMEeRLLUXCS
B 6MbnunoTeke B €AMHCTBEHHOM 3K3EMMIIAPE) KpaeBea4YeCKNX JOKYMEHTOB;

— C03[4aeT CTPaxoBble U 3aLUUTHbIE KOMUM KpaeBeAYECKNX AOKYMEHTOB (C y4E€TOM UHTEHCMBHOCTM CNpOCa,
PU3NYECKOM COXPAHHOCTU U LLEHHOCTH).

LIBC yyacTByeT B permoHarnbHbIX nporpaMmax o6ecrneyeHns CoOXpaHHOCTU KpaeBeaYeCKUX JOKYMEHTOB Y MECTHbIX
nsgaHuii no ceoeii Tepputopui. OHa BbISIBNAET peaKkue 1 LieHHbIe 3K3eMMIspbl B GUGNMoTekax U Apyrux
yupexaeHusix CBoe TeppPUTOPUK 1 NepenaeT CBeAeHNs o HIX B LIBP (4ns nocTaHoBKM Ha y4YeT, KOMMpoBaHus 1 Mnp.).



3.10. B uensix nononHeHus ceoux kpaeBegyeckmx doHaos LIBC moxeT nepensgaBaTb Hanbonee akTVBHO
ncnosnb3yemble, LeHHbIE N PefKue KpaeBeqyeckne N3gaHus..

4. POPMUPOBAHUE U UCIMOJIb3OBAHUE KCBA

4.1. KCBA npeactaBnsieT cobor cneunanmnsmpoBaHHyto YacTe CBA LIBC, HaueneHHyo Ha MakcMarbHO MOSTHOe
packpbITe CoCTaBa 1 CoAepKaHUs KpaeBea4yeckmx JOKYMEHTOB B Pa3NMYHbIX acrekTax.

4.2. KCBA Bknto4aeT cBefeHns 060 Bcex onybrnmkoBaHHbIX KpaeBeayYeCckMx JOKyMeHTaxX, He3aBUCHMO OT
dmanyeckon hopmbl, A3blka, MECTA U BPEMEHWN U3AaHWSA, WOASNHOW HanpaBeHHOCTHW, Hanmuus B GnubnnoTeke; a
Takke 060 BCeXx HeomnybnMKOBaHHbIX KpaeBea4ecknx JOKyMeHTax, XxpaHsawmxcs B LIBC.

B LBC Tepputopuii ¢ TpaguLMOHHO pa3BUTON N3fgaTenbckon ageatenbHocTbio B KCBA MOryT oTpaxaTbCa CBEAEHNS
060 BCeX MeCTHbIX U3AaHNaX (He3aBMCMMO OT PU3NYECKOM POPMbI, COAEPXKaHNS, BpEMEHN U3[AHUSA, HANV4ns B
AaHHoWn BubnunoTeke).

4.3.KCBA cospaetcs Ha AByX YpoBHsiX. LieHTpanbHas 4acTe, hopmupyemas B LIB, BkntovaeT:

— cuctemy 6as gaHHbix (B);

— CUCTEeMY KapTOYHbIX KaTaroroB U KapToTek;

— bOHA KpaeBea4ecKkmx CnpaBoYyHbIX M Gubnuorpaduyecknx nocobuin;

— TemaTumyeckune noadopKN BbIPE3OK M KOMUI JOKYMEHTOB.

KCBA cununana BkntoyaerT:

— KpaeBeaYeCKyro CUCTEMATUYECKYO KapTOTeKY;

— dhakTorpacdunyeckmne KapToTeku;

— bOHA KpaeBea4eckmx CnpaBoYyHbIX U Gubnuorpaduyecknx nocobuin;

— TemaTn4eckme noabopKM BbIPE3OK M KOMUIA JOKYMEHTOB.

B dmnnanax, o6cnyxmBatowmx geten, Bbiaenstorca anementsl KCBA, npeaHasHayeHHble ang geten (no
BO3PACTHbIM rpynnam) u ans pykoBOAMTENEN AETCKOro YTEHMSI.

KCBA cununana otpaxkaeT kpaeBeaveckne AoKyMeHTbl 060 Bcen Tepputopum, obenyxmsaemon LIBC, n 4OKyMeHTbI O
pernoHe, nvetoLmecs B hoHae dunvana.

4.4 KpaeBeg4eckve katanoru (3NeKTPpOHHbIE U KAapPTOYHbIE) ABNAOTCA CBOAHBLIMW: OHM OTpaxatT cocTaB (hOHA0B
KpaeBea4ecknx JOKYMEHTOB U MECTHbIX M3aHUi Bcex BubnmoTek cuctemsl, a Takke Apyrux 6mbnmotek csoen
TEPPUTOPUN.

4.5. Cuctema B[] npeactaBnseT cobol 0THOCMTENBLHO CaMOCTOSATENBHYIO YacTb anekTpoHHoro CBA LB n cBs3aHa ¢
APYrMMU ero afieMeHTamu B JlokanbHON ceTn. ATM obecneunBaeTcs TEXHOOrM4Yeckash BO3MOXHOCTb O4HOPA30BO
06paboTku kKpaeBegYECKNX JOKYMEHTOB, ONEpPaTUBHOIO U KOMOpTHOro 6bnMoTevHo-6mbnmnorpadunyeckoro
obcnyxuBaHusa yntaTenen 6ubnnoTekn 1 yaaneHHblx nonb3oBaTenen.

CocTtaB B[], ux pacnpeneneHune no CTPyKTypHbIM NoapasaeneHnsam, COOTHOLLIEeHne mexay cobon n ¢ oowum CBA B
kaxxgon LIBC onpepenseTca caMocToaTenbHO. 10 BO3MOXHOCTM UCKITOYAOTCHA: MHOroKpaTHasi obpaboTtka ogHuX 1
TEX )Xe AOKYMEHTOB, AyOnMpoBaHne Unm paccpeaoTodeHme nHopmaunm No HECKONbKUM OQHOTUMHBIM B,

Ona LUb npeacraBnsaeTcs paumMoHanbHbIM Crieayowmii HAabop 3N1eMEHTOB 1

— ANEeKTPOHHbIV KpaeBea4veckun katanor (IKK), Bkntovatowmin bubnuorpaduyeckne 3anncu (b3) Ha Bce BuapI
KpaeBea4yecKknx JOKYMEHTOB™;

— B «KaneHpapb 3HameHaTenbHbIX Aat»* n Apyrne dakrorpaduyeckne bl (agpecHble, nepcoHanbHble 1 Ap.) Mo
cBOEen Tepputopuu;

— MonHoTekcToBble B[l Ha MeCTHble HOPpMaTUBHO-NPaBOBLIE aKThbl*, a Takke Ha Hanbonee NHPOPMALIMOHHO
HacblILLEeHHbIE UMK peaKue KpaeBeayeckne 4OKYMEHTLI O TEPPUTOpUN;

— 3NEKTPOHHbIN KaTanor MeCTHbIX U34aHWMNA.



B chunnanax no BO3MOXHOCTM CO3[aI0TCS SNEKTPOHHBIN KpaeBeAYeckuii Katanor (dhopmMupyembii
npevMyLLecTBeHHO nyTem nvnopta b3) n dakrorpacduyeckue B[ (XpoHWKanbHble, adpecHble, NepcoHanbHbIE U Mp.).

B coctaB KCBA BXoasiT, Hapsay ¢ co3gaBaeMbiMu B caMor bubnuoteke, B, Apyrux yupexaeHui, npuodpeTeHHble
WIN UCMOSb3yeMble Ha JOrOBOPHON OCHOBE.

4.6.CocTaB cUCTEMbI KAPTOYHBIX KATaNoroB U KAPTOTEK ONpeaensieTcs TpaguumsamMm U ycrosusmm aaHHon LIBC.
KapToyHble KaTanorM coxpaHsitoT CBOe 3HauyeHne B Ka4ecTBe CPeacTBa AOCTyna K KpaeBeAYecKUM pecypcam u
CTPaxoBOW KOMWUMN 3MEKTPOHHbIX KaTarnoros.

B LB BegyTcs:

06a3aTenbHO Npu OTCYTCTBUM COOTBETCTBYOLEN BL:

— cMCTeMaTUYECKUIA KpaeBeYeCKUI kaTaror (BKrovatoLmin 6ubnmorpaduyeckue 3anvicu Ha Bce Buabl
KpaeBea4ecKMx JOKYMEHTOB);

— CBOAHbIN andaBUTHbIN KaTanor KpaeBeAyYEeCKNX KHUT;
— KapToTeKka 3HaMeHaTenbHbIX U MaMATHbIX AaT;

— KapToTeka HOpMaTUBHO-NPABOBbLIX akKTOB MECTHbIX OpraHoB BfacTn U ynpasJieHUsA (VIJ'II/| COOTBeTCTByIOLLlVIIZ
pasgen cMcTeMaTUYecKoro KpaeBea4yeckoro katasnora);

gQaKyJ'IbTaTI/IBHOZ

— dhakTorpadmnyeckmne KapToTekmn (agpecHble, NnepcoHanbHble 1 ap.);
— KaTanor MeCTHbIX N3aaHun.

4.7. oHA cnpaBoYHbIX 1 Bubnunorpaduyeckux nocobui BknoyaeT onybnmnkoBaHHbIE U HEONYBNNKOBaHHbIE
AOKyMeHTbI (Bubnuorpadunyeckne ykasaTenu, ClMcky, CpaBOYHNKN) B NEYaTHOW U ANEKTPOHHOW hopme, B TOM
yncre 3NeKTPOHHbIE BEPCUMN Y OPUTMHAN-MakeTbl NeYaTHbIX U3AaHNN.

4.8.KCBA sBnsietcs oTKpbITbIM U 06LLEe[0CTYNHBIM, B TOM Y/Cne AN yaaneHHbIx nonb3osartenen. LIBC
obecneymBaeT goctyn B NHTepHeT k anemeHTam KCBA, cyLLecTBYOLLMM B 3M1EKTPOHHOM BUAE, U NO3TaMHbINA
nepeBof B 3MEKTPOHHY hOPMY OCTarnbHbIX 31IEMEHTOB.

4.9. B3, cocTaBnsoLLMe coaepxaHue kpaeseadecknx B, co3matoTcs B pacyeTe Ha Ucnonb3oBaHue B
pervoHanbHOM, HaLMOHaNbHOM U MeXayHapoAHOM MHGOPMaLMOHHOM 06MeHe. ATUM onpeaensoTcs obume
TpeboBaHUs K MX JOCTYMHOCTM, NMOSHOTE U Ka4YecTBy:

— On4a BCeX KpaeBe4YEeCKUX AOKYMEHTOB N MECTHbIX N30aHUIN C M3BECTHBIM MECTOM XpaHeHns — onuncaHune de visu;

— MCMoNb30BaHMe HauMoHanbHbIX KOMMYHUKaTUBHBIX (RUSMARC) nnm ogHoro us MexayHapoaHbix (opMaToB,
obecneumBaroLlee AOCTYMHOCTb MHCbOpMaL MM Anga Apyrux 6ubnmoTek n nonb3oBaTenei;

— nonHoTa 6ubnunorpadunyeckoro onmcaHus (MCNonb3oBaHne Bcex oba3aTenbHbIX 1 hakyNbTaTUBHBIX 3NEMEHTOB) B
COOTBETCTBMM C TpebOoBaHMAMMN OENCTBYIOLLMX CTAHAAPTOB M MPaBuN KaTanorusaumm (npy onucadum de visu);

— VHOEKCMPOBaHMe COAepXKaHnsa AOKYMEHTOB, obecneunBaroLee TeMaTUYeCKMn U NpegMeTHbIN JOCTyn (npuy
onucaHum de visu). B kayecTBe 0653aT€NBHOr0 NHCTPYMEHTA MHAEKCUPOBaHNS COAEPXKaHUS KpaeBeveCcKmx
AOKYMEHTOB NPUMEHSETCA NpeAMeTN3auns; AONOMHUTENBHO MOTYT UCMNOMNb30BaThCS ApYyrMe NHOPMaLIMOHHO-
NMOVCKOBbIE S3bIKY;

— aBTOPUTETHbIV KOHTPOIb BCEX HOPMUPYEMbIX ariemeHToB B3 (06a3aTenbHbIX anemeHToB 6rubnmorpaduyeckoro
OMnMCaHusl; ANEMEHTOB NPeAMETHbIX pybpurK) B COOTBETCTBUM C AENCTBYOLWMMN TpeboBaHaMU (Mpu onnucaHum de
visu).

— 005a3aTenbHOCTb YKasaHus MecTa XpaHeHusi (Ha3BaHusl yYpexaeHns-BnazensLa), eCnm oHO U3BECTHO;

— Hanuuue aHHoTauuu (4N KpaeBea4eCcKMX JOKYMEHTOB Npu onucaHum de visu).

4.10. KCBA BkntovaeT, Hapsioly € MOSHbIMW, HEMNOMHble, NpeABapuTernbHble 3anucu, CaernaHHble Ha OCHOBaHUU

neYyaTHbIX UCTOYHMKOB, HE pEKaTanornM3npoBaHHbIX KAaTarnoroB 1 KAPTOTEK, MO CBEAEHUSIM, MOJYYEHHbIM U3 pYruxX
yypexaeHun n np. Onsa Takux 3anucen obasaTenbHbl:



— CCblJ1Ka Ha UCTOYHUK (KpaTKoe 6M6n|/|orpacb|/|qe0|<oe onuncaHue OI'Iy6J'IVIKOBaHHOFO MCTOYHMKA CO CCbINKOM Ha
CTpaHuuy; Ha3BaHue y4ypexneHusa, COOOLIMBLLErO CBEAEHMS; KaTanora unm KapTOTEKN, OTKyAa B3ATO onmcaHme);

— YKasaHune npenBapuTesibHOro ctatyca B3.

4.11.B LIBC BeaeTcsa BHYTpeHHMI 06MeH Brbnuorpadurdeckumm 3anucamu: LIB perynsipHo (He pexe pasa B Mecsil)
nepenaeT 63 Ha BHOBb NocTynatoLlme KpaeBeayeckme AOKYMEHTbI B onnmansl (B noboi hopmMe: Kommrektamm
KapTo4ekK, CN1ckaMm, Ha SMEKTPOHHbLIX HOCUTENSX, MO CETK).

4.12. LBC ocywecTtBnsieT obmeH 6ubnunorpadmnyecknmm 1 aBTOPUTETHLIMU 3anncsiMy ¢ ApYruMu Gubnuotekamm n
HebnbnmnoTeyHbiMu yupexaenuamu (¢ LIBP n myHuumnanbHbiMmu 6ubnmnoTtekamm cBoero permoHa Ha 6ecnnaTHomn
OCHOBE, C OCTarbHbIMW — Ha OCHOBE [JOroBOPOB O B3aMMHOM 06MeHe nHopmaLlmen unm 3a nnary).

LIBC yyacTByeT B koprnopaT/BHbIX MPOEKTax Pasnu4HoOro ypoBHs 1 Macwtaba, npegycmaTpusatoLLmnx
pacnpegeneHHyto bubnuorpaduryeckyto 06paboTKy TEKYLLMX NOTOKOB UM PETPOCMNEKTUBHBIX MAacCUBOB
KpaeBeayecknx AOKYMEHTOB U MECTHbIX U3faHui, BeaeHve cBoaHbix KK, noarotoBky TekyLwmx Gubnuorpadunyeckmnx
nU3gaHumn.

LIBC perynsipHo nepenaet bubnuorpadunyeckme 1 aBTopuTeTHbIE 3anMcu Ha BHOBb 06paboTaHHbIe KpaeBeaveckme
OOKYMEHTbI 1 MecTHble usgaHusa B LIBP ansa BknoyeHns B kpaeBegyveckme katanorm n bl. Yactota n oopma
nepenayv 3anucei (KoMnIekTamm KapToYeK, CMMCKaMu, Ha SNEKTPOHHBLIX HOCUTENSAX, MO CETU) YCTaHaBMNMBAKOTCH NO
cornacosaHuto ¢ LIBP.

4.13.KpaeBenueckme kaTanoru (3NeKTpoHHbIe 1 kapTouHble) LB SBnsoTcs cBOAHbIMM MO CBOEN TEppUTOpUm. B HIX
yKasblBaloTCS:

— B OTHOLLUEHUN KpaeBeaveCcKuX JOKYMEHTOB O CBOEW TepPUTOPUN BCE U3BECTHLIE MeCcTa XpaHeHus (B TOM Yucre 3a
npegenaMu TeppuTopun N permoHa);

— B OTHOLWUEeHNN KpaeBea4eCknx JOKYMEHTOB O permoHe Bce N3BECTHbIe MeCTa XpaHeHUdA Ha cBoen TEeppUTOpUN.

4.14. ONeKTPOHHbIE U KAPTOYHbIE KpaeBeAYeCcKne Katanoru 1 KapToTeKM paccMaTpUBaOTCH Kak yHUKarnbHbIe U 0C060
LeHHble HeonybnvkoBaHHble AOKyMeHTbl. MoaTomy LIBC npuHumaeT mepbl Ans obecneyeHns nx rapaHTMpoBaHHON
coxpaHHocTu. K HUM oTHOCATCH:

— peTpoKoHBepCUs KapToyHbIX aneMeHToB KCBA B aneKTpoHHY hopmy;

— perynspHoe KONMpoBaHWe 3NEKTPOHHBIX KaTanoroB 1 ApyrMx Kpaeseaveckmx bl Ha anekTpoHHbIX HOCUTENSX;
— nybnupoBaHue BHOBb co3aaBaembix B3 B kapTouHon hopme;

— 3awmTa B[] 0T HeCaHKLMOHMPOBAHHOIO AoCcTyna (MporpamMmmHbIMKU CpeacTBamu).

4.15. KpaeBen4eckue katanoru un b1, cosgaBaemble 6UGNMOTEKON, SABNAOTCA €€ MHTENNEKTYabHON
CcoBCTBEHHOCTBI0. BrubnunoTeka BnpaBe KOHTPONMPOBAaTL KOMMPOBAHUE 3HaYUTENbHBIX N0 06beMy MmaccrBoB B3 13
KapTOYHbIX M 3NEKTPOHHbIX KaTanoroB U OrpaHW4MBaTh €ro MPOrpamMMHbIMU UAN UHBIMW CPeACTBaMM.
lMpenocTaBneHne 6OMbLUMX MAaCCMBOB 3anMceli MOXET OCYLLECTBNATLCA Ha OCHOBE AOrOBOPOB MW 3a nnarty.

5. BUBJIMOTPA®UYECKOE OBCITY>KUBAHUE

5.1. LIb ABNseTCca LEeHTPOM KpaeBeAYeCKoro CrpaBoYHo-6mbnmnorpadmnyeckoro obcnyxmMBaHnsi Ha CBoen
TeppuTopun. Bce kpaeBeayeckne 3anpockl O TEPPUTOPUM, HE NMOSYYUBLUME YAOBNETBOPUTENBHOIO OTBETA B APYrMX
oubnunoTekax, NnepeHanpaBnsaTCs Ans BbinonHeHus B LIB.

Mpwn BbINONHEHUKN GUGNMorpadmyeckmx cnpasok LIB He orpaHnymBaeTcs cobctBeHHbIMU dhoHaamu u KCBA, a no
BO3MOXXHOCTUM MCMOMb3yeT pecypchl, 4OCTYNHblE Yepe3 VIHTepHeT. B crniyyae HeobxoamMmocTy oHa obsi3aHa
nepeHanpaBuTb HEYAOBNETBOPEHHBIV 3anpoc B LIBP n apyrne 6ubnuotekn.

5.2. bubnuorpaduyeckne 3anpockl 1 OTBETbI HA HUX 00A3aTENbHO YYNTHIBAOTCA BO BCEX OOCMY>XMBAKOLLMX
noapasgerneHnsix oubnmoTeku (No eanHon hopmMe — crneumanbHO UK B O0LLMX AOKYMEHTaxX yyYeTa CrpaBOYvHO-
oubnvorpaduyeckon paboTbl) 1 perynsapHO aHanNM3npyrTCsa Anga noslyyeHus 06 bEKTUBHBLIX CBEAEHUIN O
noTpebHOCTSAX B KpaeBeayeckor nHpopmauum, kadectse KCBA, adhheKkTMBHOCTM CUCTEMbI KpaeBegyeCKMX
6ubnuorpaduryecknx nsgaHum n np.

5.3.Bubnuorpaduyeckoe o6enyxunBaHe oTaernbHbIX NoSib3oBaTesiel U KOMMeKT1BOB Mo ASIMTENbHO AENCTBYHOLLMM
KpaeBeauYeckyM 3anpocam OCyLLEeCTBNAeTCS B popMax, CBOMCTBEHHbIX GUGMorpaduyeckoMy MHHDOPMMUPOBAHHIO B
uenom. Mpu onpeaeneHun kpyra aboHeHTOB GUBIMOrpaUUecKoro MHPOPMMUPOBAHNUS NPUOPUTETOM MOSb3YHTCA



KOJMEKTUBHbIE aBOHEHTbI: OpraHbl BlacTu 1 yrpaBneHus, My3eu, apxmebl, y4ebHble 3aBedeHus. Kpaeseaueckoe
Gubnuorpaduyeckoe oGCnyX1BaHME MOXET OCYLLECTBNATLCS Ha JOrOBOPHOW OCHOBE.

5.4. LIBC nnaHoMepHO OCyLLecTBNAeT MHpopMaLMOHHOE oGecneyeHne KpaeBea4yeckoro KOMNoHeHTa B y4e6HOM
npouecce B cpeaHUx obLieobpasoBaTesibHbIX 1 CrieLmanbHbiX y4eGHbIX 3aBEAEHUAX CBOEN TeppUTOopUmM, paboTas Ha
[LOrOBOPHOW OCHOBE C UX MpernoaaBaTensMu u 6ubnoTekamu.

6. NOArOTOBKA BUBJ/IMOTPA®UYECKUX YKASATENEN

6.1.L4BC yyacTByeT B (0OPMUPOBaAHMUN CUCTEMbI KpaeBeayeckux Gubnmnorpadouyeckmx 3gaHni permoxHa, n3nasas
NpenMyLLEeCTBEHHO pekoMeHAaTesbHble ykasaTenu. Cdepoii npsimoi otBeTcTBEHHOCTU LIBC aBnstoTcs:

— YHuUBepCalibHble pekoMeHOaTesibHble yKa3aTenu OCHOBHOM nntepartypbl 0 TepputTopun, oBHoBRsiIEMblE pa3 B
NATb—CeMb NeT,

— KaneHgapu 3HaMeHaTerbHbIX U NaMATHBIX 4aT Mo CBOEN TeppuUtopum.
7. MPEAOCTABJIEHUE KPAEBEOYECKUX NOKYMEHTOB

7.1. Bblgaua kpaeBeg4eCckux JOKYMEHTOB M3 OCHOBHOMO hoHAa 6ubnmoTekn n hoHOoB ee noapasgeneHumn
OCYLLIECTBNSAETCA B COOTBETCTBUM C OOLMMU NpaBmunaMm nonb3oBaHUs AaHHON 61bnmoTekon.

7.2. OrpaHuyeHve JocTyna K KpaeBeaYyeCckuM JOKyMeHTaM, CBA3aHHOE C MX COAEpXKaHWeM, He fonyckaeTcs (3a
UCKIMIOYEHVEM CIyYaEeB, NMPedyCMOTPEHHbIX 3aKOHOAATENLCTBOM).

KpaeBegyeckne [OKyMeHThI, metowmnecs B 6nubnmorteke B eQUHCTBEHHOM 3K3EMMIIAPE, BbIAAKTCS NOMb3oBaTeNam
TONbKO B YMTanbHOM 3ane unu kpaeesegyeckom nogpasgenerHmn Lb. bubnuoteka nveet npaso B Lensax
obecneyeHns COXPaHHOCTU OrpaHNYMBaTbL UX UCTONb30BaHWe, NPeaoCTaBnAs Nonb3oBaTeNsAM KOMMN Ha BYMaXHbIX,
3MNEKTPOHHbIX MW APYTUX HOCUTENAX (MUKPOMUIbMbI, POTOKOMUK, MUKPOULLIN).

7.3. Heony6nukoBaHHble KpaeBeayYeckme JOKYMEHTbI (32 UCKIMHYEHMEM XPaHSILLMXCS B LIEHTPE NpaBOBOM
MHPOPMaLMK) BblAaOTCS YATaTENsIM B COOTBETCTBUM C NMpaBuiaMu, NpeaycMOTPEHHbIMY AN apXUBHbIX
[OKYMEHTOB.

7.4. KpaeBepuyeckue fokymeHThbl 3 poHaa LIBC Bbigatotes ns LIB B dounuansl unn no MBA B apyrue 6ubnuoteku,
32 UCKIMOYEHNEM €AMHCTBEHHbIX 3K3EMMNIAPOB: BMECTO HUX MO BO3MOXHOCTU U3roTaBNMBAOTCS U BbIChINATCA
konuu. LIBC ocywecTenseT no 3anpocam Apyrnx OMbnunoTek n yaaneHHbIX Nonb3oBaTernen 3NeKTPOHHYI0 JOCTaBKy
KpaeBeayeCcKnX AOKYMEHTOB.

7.5. B uensix paunoHanbHoOM opraHm3aumm kpaesegveckon aeatensHocT B LIBC moxeT 6biTb OpraHM3oBaH
crneumanbHbIA y4eT Cnpoca U Bblaum KpaeBeayecknx AOKYMEHTOB BO BCEX OOCMYXMBAOLLMX NOAPA3AENEHUSX.

8. PACMPOCTPAHEHUE KPAEBEQUYECKUX 3HAHUA

8.1. LIBC BemeT nnaHoOMepHyto 1 LieneHanpasBreHHyto paboTy No pacnpocTpaHEHN0 0O LEKTUBHBIX U AOCTOBEPHbIX
3HaHWUIA O CBOEWN TEPPUTOPUM U PETUOHE, UCMONb3YS (DOPMbI, PACCHUTaHHBLIE HA XXUTEMNEN BCEW TEPPUTOPUM U
yAaneHHbIX Nonb3oBaTenen; B COTPYAHUYECTBE Y KOOPAMHALUY C APYTUMU YUPEeXOeHUSAMU, 3aHUMaoLLMMUCS
pacnpocTpaHeHeM KpaeBea4YeCcKUX 3HaHUIM (My3esiMU1, apXuBamm, MHCMEKLMSMY U OTAENaMMU OXpaHbl NAaMATHUKOB
NCTOPUN U KyNbTypbl, y4eOHbIMU 3aBeAeHUAMN 1 Op.).

8.2. OTa oesaTenbHOCTb MOXET OCyLecTBNATbLCA NO HECKOJIbKMM OCHOBHbIM HanpaBJl1€HUAM:

— opraHu3aumsi 1 NpoBeAeHNe MacCoBbIX MEPOMNPUATUIA (KpaeBeaYEeCKX KOH(PEPEHLIMIA, YTEHUI Y CEMUHAPOB,
BbICTaBOK KpaeBeO4ecKoi NnTepaTypbl, BCTPEY C KpaeBegaMu 1 aBTopamu KHUM 1 Mp.);

— NOAroTOBKa M U3faHue y4ebHbiX, CPaBoYHbIX, MOMYNSAPHbLIX KpaeBeayYeckMx MaTepuanos (4anaxecToB
MaTepuaroB Mpecchbl O TEPPUTOPUN; KpaeBeJHECKUX COBApPen 1 3HUMKIoNean; nyTeBoauTener no Tepputopun,
OTAENbHbIM HaceNeHHbIM MyHKTaM; NETONUCEN N XPOHUK MECTHBIX COObITUIA; anbMaHaxoB, COOPHUKOB cTaTen u
MaTepuarnoB KpaeBea4eckmx KoHepeHumii; nybnvkauunin TpyaoB KpaeBefoB U HeonybrnMKOBaHHbIX KpaeBeaYeCKux
AOKYMEHTOB; XpecTtomaTuii No UCTOPUN TEPPUTOPUMN ANSA YHALLUUXCH; KapT, KOMMIEKTOB OTKPbITOK C BUAaMu
MECTHOCTEWN N HaceneHHbIX NMYHKTOB CBOEN TEPPUTOPUN U AP.);

— ny6nukauun B8 CMU;

— co3gaHne KomdopTHOM MHbOpMaLMOHHON cpeabl, 06ecneyYnBatoLLEel BO3MOXHOCTb CAMOCTOSATENIbHOIO
nony4yeHns Kpaeseg4eckon nHopmaLummn Ans yaaneHHbIx nonb3osatenen. C atou uenbio LUIBC cospaeT n
noAaepXKnBaeT kpaeBeayeckuin 6ok Ha CBOEM caliTe, a Mpu OTCyTCTBUM AoCTyna B IHTEpPHET — Ha caliTe MEeCTHOMN
agMuHucTpauum mnm LIBP.



8.3. B cocTaBe kpaeBeayeckoro 6roka Ha cavite LIBC pa3melyatotcs 2

— VHopMaumsa 0 KpaeBeavecKon AeaTenbHOCTU U pecypcax camon LIBC n gpyrux 6ubnuoTek n yupexaeHuin
TeppuTopuK; 0 paboTe 0OLLECTBEHHLIX KpaeBea4Yecknx 06 beanHeHUn npy bubnmoTekax®;

— dhakTorpaduyeckasi cnpaska 0 CBOEW TeppuUTopun®;

— [OCTYN K OCHOBHbIM B[] (311eKTpOHHOMY KpaeBeg4ecKkoMy KaTanory 1 kareHaapto 3HaMeHaTeNbHbIX U NaMATHbIX
paart) camow LIBC nnn aHanornyHbiM kopnopatueHbiv B[, LIBP*;

— SEKTPOHHbIE BEPCUM UITN OpUrMHan-MakeTbl bubnunorpaduryeckmx ykasatenen, CrMckoB U ApYrMx KpaeBeavyeckmnx
n3gaHum, noarotoBneHHbix LUBC;

— 3J1eKTPOHHbIE BEPCUN OCHOBHbIX, Hanbonee UeHHbIX NeYyaTHbIX KpaeBea4eCkmnx JOKYMEHTOB.

— CCbIfIKM Ha Hanbonee KpynHble U cTabuibHbIE MHTEPHET-PECYPChI, MOCBSILLEHHbIE CBOEWN TEPPUTOPUN N PETNOHY;
Ha canTbl BMBAMOTEK N APYTMX yUPEeXAEHUN (QAMUHUCTPATUBHBIX OPraHOB, apX1BOB, My3€€B, Hay4HbIX YUPEXOEHUIA
1 y4ebHbIX 3aBejeHNIN) CBOEN TePPUTOPUN, HA KOTOPbIX NpeacTaBneHbl KpaeBeavyeckme pecypchl M MHopmaums.

Bce nepeyncrieHHble afieMeHThbl O6p83yI'OT CUCcTemMy u cedA3aHbl B3aMMHbIMU CCbhIJTKaMWu.

8.4.B dnnmanax, cneymanusnpyolmxcs Ha ob6cnyxnBaHum AeTen 1 KHOLWeCTBa, UCMONb3YITCS cneuunduyeckmie
OpMbI pacnpoCTpaHeHnsi KpaeBeaAYECKNX 3HAHUIA, XapaKTepHble A11s OETCKMX U FOHOLLECKMX BMbnumoTek.

9. METOOAUYECKASA PABOTA U NOBbLILUEHUE KBAITM®UKALIUN

9.1. UB aBnsieTca meToamMyeckuM LLeHTpOM Anst Gubnuotek cBoern TeppuTopmm B 06nacTu Kpaeseayeckom
aesarenbHocTu. B 3Tom kayecTBe oHa:

— aHanuMaupyeT COCTOsIHUE 3TOW AeATeNnbHOCTU B bubnunoTtekax;

— rOTOBWT U MO BO3MOXHOCTMN MyBnMKyeT meToanyeckne n metoanko-bubnunorpadpunyeckme matepuansl, 063opbl
NpaKkTU4ecKoro onbliTa, aHanNUTUYeCcKne OTYEThI U CrIPaBKy;

— OKa3blBaeT KOHCYJIbTaUMOHHYI0 U METOANYECKYO NMOMOLLb MO KOHKPETHLIM BOMpocaMm;

— opraHu3yeT NoBbILLEHWE KBanudmkauum CoTpyaHMKOB 61ubnrnoTek no Bonpocam 6mbnnoTeyHoro kpaeeeneHms,
opraHu3aummn, CoaepXXaHuio U MeTofam KpaeBeayeckux NCCrneaoBaHWn: opraHnusyeT TBopyeckne nabopatopum,
LLKONbl MepefoBOoro onbiTa, MPOBOAUT 0ByyatoLme ceMruHapsbl, NPakTUKyMbl, rPynnoBble ¥ UHANBUAYaNbHbIE
CTaXXMPOBKM U Np.

MeToauyeckasa noMolis 6ubnuoTekam, He Bxoasawmm B LIBEC, okasbiBaeTcs Ha JOrOBOPHOM OCHOBE.
10. HAYYHO-UCCIEOQOBATEJIbCKAA OEATEJNIbBHOCTb

10.1. HayuHo-nccnepoBaTtenbckas gearensHocTb LIBC TecHo cBAizaHa ¢ npakTuieckMu 3agadamu (oopMrMpoBaHus
KpaeBea4vecKux pecypcoB 1 06CnyXMBaHUst YmTaTenei u HaueneHa rmaBHeiM 06pa3omM Ha NononHeHue
KpaeBeayeCcKnx pecypcoB, PackpbITUE UX COCTaBa M BO3MOXHOCTEN; NOBbILLIEHNE AOCTOBEPHOCTN N TOYHOCTU
HakanIMBaeMbIX 1 PacnpoCTpaHAEMbIX KpaeBegyYeCKMX 3HAHUN; paclUMpeHMEe U MOBbILLEHNE HAAEXHOCTH
hakTorpadnyeckon kpaeBegy4eckon NHPopmaLMm, NOBbILLIEHE YPOBHSI KpaeBeaA4YeCcKon KBanudukaumm
COTPYAHUKOB.

10.2. HayyHo-uccnepoBatenbckas gearensHoctb LIBC nveeT npemmyLlectBeHHO hakTorpacmyeckyto
HanpaBneHHOCTb. OHa HOCUT NNaHOBbLIV XapakTep U OCHOBLIBAETCS Ha pe3yrbTaTtax obcnenoBaHust
MH(OPMaLMOHHON 06eCneyYeHHOCTU pasnnyHbIX KpaeBegqeCKNX OOBEKTOB Ha CBOEN TEPPUTOPUK (reorpadpnuyeckmx
06BbEKTOB, NAMATHUKOB NPUPOAbI, UICTOPUUN U KyTbTYPhbl, UICTOPUYECKNX COOBITUIA, YUPEXOEHWUIA, KATEFOPUIA MEPCOH 1
np.).

K 0CHOBHbIM HanpaBneHusiM, Mo KOTOpbIM cobupaeTcst MHOPMaLnsi, OTHOCATCS:

— UCTOPUA N3MEHEHUA rpaHnL 1 agMUHUCTPATUBHO-TEPPUTOPUNATIbHOIO AefleHUA TeppUTopun; Aatbl CO34aHNA U
N3MEHeHNA cTaTtyca unn aAMUHUCTPATUBHO-TEPPUTOPUANBHON NOLYNHEHHOCTN HACENEHHbIX MYHKTOB;

— CMUCKN 1 npouncxoxaeHme MecTHbIX TOMOHNMOB;
— XPOHMKA OCHOBHbIX coObITUIA;

— reHeanorus u UCTopusi CEMewn;



— MeCTOHaxoX4eHue, AaTbl Co34aHus U NpeobpasoBaHUsi OCHOBHBIX YYpeXAeHUI 1 MpeanpusiTUil CBoen
TeppuTopuy;

— OCHOBHbIE 6VIOFpaCbVI‘-IeCKVIe CcBeleHNA O BblAALWNXCA YPOXKEHLAX U XXUTENAX TEPPUTOPUN (B T.4. pykoBoaAUTENAX
MECTHOW aAMUHUCTPaLMM, 3aCJTy>KEeHHbIX y4YnTendx, spavyax n I'Ip.); NX NOPTPETDI;

— AaTbl CO34aHunA, onncaHnda u M306pa)KeHVIF| NaMATHUKOB apXUTEKTYPbl, NCTOPUN U KyTNbTYypbl;
— OnnucaHna un M306pa)KeHVIFI NnamMATHUKOB Npupoabl;

— OMMUCaHUSA 1 N306PaXeHNs MECTHbIX MPOMBICIIOB 1 peMecer, 06psSA0B U 06bl4aeB MECTHOMO HaceneHusl,
(hOIbKIOpPHbIE 3anucy.

BaxHbiMu HanpaeneHusamn HAP LIBEC aenstoTcs Takke:
— MN3yYEHNE KHWKHBIX (POHAOB M KOMMEKLMIA KpaeBeg4eCKNX JOKYMEHTOB;
— M3y4YeEHNe UCTOPUN 1 codepKaHus Hanbornee 3Ha4YMTENbHbIX KpaeBeaYECKNX N3OaHWN;

— WCTOPVIKO-KpaeBea4eckme uccrnenoBaHms (MCTOpUs KpaeBeayeckon AesATEeNbHOCTU; UCTOpUS BMBNNOTEK 1
KHWXXHOrO fena).

10.3. LUBC BepeT kpaeBea4veckyto Hay4HO-UCCIe[0BaTeNbCKyo AeATENbHOCTb B COTPYAHNYECTBE U KOOPAMHALNK C
APYIMMU YYPEXOEHVUAMMN, 3aHUMAIOLLMMUCS U3YYeHNEeM TepPUTOPUMN (My3esiMU1, apXuBamm, MHCIEKLMAMN 1
oTAenamu no oxpaHe NaMATHUKOB 1 Ap.), MO BO3MOXHOCTU B paMKax MECTHbIX 1 PErMOHarbHbIX NPOorpaMm.

10.4. NctouHmkamm dpakTorpadpmyeckon nHcopmaumm SBnsoTCs:

— 3anncuy yCTHOM 1 BUAEOUCTOPUY;

— aTHOrpaduryeckne n onbKNopHbIE MaTepuansi;

— OOKYMEHTbI U3 MUYHbIX, CEMEWHbIX, FOCYAAaPCTBEHHBIX apXMBOB;

— ony6nnKoBaHHbIE JOKYMEHTbI.

10.5. Bes cobupaemasi haktorpadmyeckas MHopMaumnsa 4OKYMEHTUPYETCS (3anncbiBaeTCst HA COOTBETCTBYHOLLNIA
HOCUTENb C yKa3aHMeM MCTOYHMKa, aBTopa, AaTbl U MecTa hukcaLuum) 1 No BO3MOXHOCTY NpeacTaBnaeTcs B BUAe,
obecneymBaroLLEeM JOMTOBPEMEHHOE XpPaHEeHMe 1 JOCTYMHOCTb M 3a npefenamv mecta co3gaHns. CosaaHHble

[OKyMeHTbI 06s13aTenbHo oTpaxatoTcs B KCBA LB 1 cooTBeTcTBYHOLErO dhunuana; MHpopMaLumsi o0 HUX BKIOYaeTCs
B Mex0nbnmoteyHbIi obmeH B3.

013Be3]04KamMu BblaeneHbl 00s3aTenbHbIe 9NeMeHThI.
023Be3404KaMn OTMEeYEHbl 00sA3aTernbHbIE ANEMEHTbI.



