MUWHUCTEPCTBO KY/NIbTYPbl POCCUMCKOW ®EAEPALIUN

NPUKA3
oT 8 oKTAb6pA 2012 r. N 1077

Ob YTBEPKAEHUN NOPALOKA
YYETA JOKYMEHTOB, BXOAALLNX B COCTAB BUBJIMOTEHHOIO ®OHAA

Bo wucnonHeHnne nyHKkTa 6 ctatbm 12 ®depepanbHoro 3akoHa oT 29.12.1994 N 78-®3 "O
6ubnnoteuHom gene" (CobpaHune 3akoHogaTenbcTBa Poccuiickonn ®eaepaymm, 1995, N 1, ct. 2; 2004, N
35, ct. 3607; 2007, N 27, c1. 3213; 2008, N 30 (u. 1), 3616, N 44, cT. 4989; 2009, N 23, 2774, N 52 (I u.), cT.
6446) npyKasbliBalo:

1. YtBepantb [lopafoK y4yeTa [AOKYMEHTOB, BXOAAWMX B cocCTaB 6ubanoteyHoro ¢oHaa
(npunoskeHue).

2. KOHTpOAb 32 UCMONHEHWEM HACTOALLErO NPMKasa BO3/IOXKUTb Ha CTAaTC-CeKpeTaps - 3amMecTUTens
MuHUCTpa KynbTypbl Poccuitickon ®Pegepaunu .M. Usnnesa.

MwuHuctp
B.P.MEAVHCKMIA

MpunoxkeHune

K NpuKasy MMWHUCTEPCTBA KyAbTypbl
Poccuitckoit ®epepaumm

o1 08.10.2012 N 1077

NOoPAAOK
YYETA [JIOKYMEHTOB, BXOAALLUUX B COCTAB BUBJIMOTEYHOIO ®OHAA

CnMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B pea. Mpukasa MuHKynbTypbl Poccnn ot 02.02.2017 N 115)

I. Obuwme nonoxKeHus

1.1. Yyer AOKYMEHTOB 6ubnnoTteyHoro ¢0Hﬂ,a AB/IAETCA OCHOBOW OTYETHOCTU U na1aHNpPoOBaHUA
AeATENbHOCTU 6I/I6I'II/IOT€KVI, CﬂOCOGCTByeT obecneyeHuto ero COXPaHHOCTHW.

1.2. YyeT BKNIOYAET PErUCTPaLMIO NOCTYNAEHNA 4OKYMEHTOB B 6MBAMOTEUYHbIN GOHA, UX BblObITUA
n3 ¢poHaa, UTOroBble AaHHble 0 BeanunHe (0b6beme) Bcero 6UbanoTeyHoro poHaa M ero Noapasaenos,
cToMmocTb poHAa.

1.3. OcHoBHble TpeboBaHuA, NpegbABAsEeMble K yueTy 6ubanoTeyHoro poHaa:
NOJIHOTA U LOCTOBEPHOCTb YYeTHOM MHPOpMaLLNK;
onepaTUBHOCTb;

AOKYMEHTUPOBaHHOE 0OPMIEHNE KaxKA0ro NocTynieHuns 8 GoHA 1 Kaxaoro BbibbiTua n3 poHaa;
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COBMEeCTUMOCTb Npuemos " d)OpM y4yeTa, UX HaaexXHOCTb nNpu napansiebHOM MUCNO/1Ib30BaHUA
Tpa,ﬂ,MLI,MOHHOVI n aBTOMaTM3MpOBaHHOI\/‘1 TEXHOI0MM y4eTa;

COOTBETCTBME HOMEHKNATypbl MOKasaTeneir yyeta ¢GOHAA aHANOTMYHbIM  MOKasaTeNsam
rocygapcTBeHHoM 6MbANOTEYHOM CTaTUCTUKN.

1.4. YueTy noanexart Bce AOKYMEHTbl (NOCTOAHHOro, AAUTENbHOrO, BPEMEHHOTO XpaHeHus),
noctynatowue B8 GoHA 6nbNMOTEKM M BbibbIBaOWMe U3 PoHAa 6MOAMOTEKM, HE3aBUCMMO OT BMAA
HocuTens.

1.5. YyeT L[OKYMEHTOB BeAeTcA B perncrpax MHAVMBMAYANIbHOrO M CYMMAPHOro y4yeta B
TPaAULMOHHOM U (MIN) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamv MHAMBUAYANbHOTO Y4YeTa AOKYMEHTOB ABAAKOTCA: PErMcTpauMOHHas KHUra,
KapTO4YKa perncrpauunm Ha onpefesneHHbln BUA AOKYMEHTa ANA Tras3eT, JKYpPHaioB, APYrMx BUAOB
OOKYMEHTOB. [JoNyCKaeTca TaKKe perncTpaMm MHANBUAYAIbHOMO y4eTa CYUTATb Tonorpadryeckyro onucb
(kaTanor), y4yeTHbI KaTanor, y4eTHbli ¢ann ¢ BbIXOoAHbIMU dopmamu, GopMUpPyeMbIMU B NOpsAAKe
WHBEHTAPHbIX UM UHbIX NAEHTUDUKALUNOHHBIX HOMEPOB AOKYMEHTOB.

Perncrpbl MHANMBWAYA/NILHOTO y4yeTa AOKYMEHTOB 6ubinoTeyHoro ¢oHAa coaepraT PEeKBU3UTDI,
NAEHTUOMLMPYIOLLME KAXKAbIN AOKYMEHT C yKa3aHMEM CBEAEHMA O MOCTYNJAeHUW OOKYMEHTa M O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamu CymMMapHOro y4yeta JOOKYMEHTOB ABAAKOTCA: KHWUra CYMMapHOro y4eta
6ubnmoteyHoro ¢oHAa, /IMCTbl CYMMApPHOro ydyeta bubnvotedyHoro ¢oHaa, KypHan. [onycKatotcs
pa3nnyHble MoAUOUKALMM KHUTKM CYMMapHOro ydyeta. HesaBMCMMO OT BMAA YYETHOIro [AOKYMEHTa
perncTpbl CyMmMapHOro yyeTa cogepKaT TPU B3aMMOCBS3aHHbIE YacTu:

"MocTynneHne AOKYMeHTOB B 61banoTeuHbii doHA",
"BbIObITHE LOKYMEHTOB M3 BUBAMOTEYHOTO PpoHaa",
"Utorn auxkeHua bubanoteyHoro ¢poHAa: UTOrOBble AAaHHbIE HA KOHeL, OTYETHOro nepunoga’.

O606LeHHble AaHHbIe OTPAXKAOTCA B KaXKAOM YacTU perncTpa CyMmMapHOro yyeTta. B sneKTpoHHow
CUCTEME YYETa 3TU YaCTU MHTErPUPYHOTCA B €ANHbIA YYETHbIN daiin.

1.6. CymMapHbIi U UHAMBUAYANbHbIN yYeT doHAa BeAeTcA CTPYKTYPHbIMU noapasaeneHuamu
6MBNNOTEKMN, B BeleHUM KOTOPbIX HaxoAuTcA KomnaektoBaHue $oHAa, a TakKe noapasgeneHuAamM,
obecneynBalolWMMU XpaHEHME W WUCNOMb30BaHME 3aKpenaeHHbIX 3a HUMKW 4yacTel obuiero ¢oHaa
61bnnoTeku.

1.7. Cratuctuyeckas uHdbopmaumns o dopmmpoBaHMM bubamnoteyHoro ¢oHAa no muToram roga
npeacrtasnsetcsa B [NaBHbIM MHOOPMALMOHHO-BbIMMCUTENbHBIN LeHTP MUHKYAbTYpbl Poccuu.

II. EguHMUBI yyeTa BUbAnMoTeyHoro poHaa

2.1. BennumHa (06bem) n asukeHne poHaa U3MepATCA B YHUDULMPOBAHHbIX eANHULAX YUeTa.

OCHOBHbIMM e4MHULAMMU yyeTa AOKYMeHTOB 6ubnmoTteyHoro (I)OHLI,a ABNAKOTCA 3K3eMnaap wu
Ha3BaHWe, ANA rasert - FOAOBOVI KOMMNNEKT N Ha3BaHMeE.

JononHutenbHbIMM eauMHULaMKN ydeta ¢GoHAa ABAAKOTCA rOA0BON KOMMIEKT, METPOMOoAKa,
noALmeKa (nepensetHas eaAnHNLA); A1 SNEKTPOHHbIX AOKYMEHTOB - eAMHULIA NaMATU AaHHbIX.

2.2. Obwan BenMUnHa 6MbanoTedHoro poHAa B LENOM U ero Noapasaesnos, B TOM YMCAE CeTeBbIX



NNOKAaJ/IbHbIX AOOKYMEHTOB WU CeTeBbIX YyAaNleHHbIX AOKYMEHTOB, YYUTbIBAETCA B 3K3emMnaAapax, HOBble
NOCTynaeHnaA - B aK3emMmnnAapax n HasBaHUAX. Yncno rogosbix KOMMNIEKTOB raset NPUPaBHUBAETCA K YNCNy
9K3eMniApos..

lll. YyeT AOKYMEHTOB NO BUAAM U KaTeropmam

3.1. MeyaTHble n3gaHnAa n HEOI'Iy6J'IVIKOBaHHbIe AOKYMEHTbI

K neyaTHbimu N34aHNAM OTHOCATCA TUPAXXUPOBaHHble NU3aAaHMNA, NONYyYeHHble neYaTaHnem Uaun
TUCHEHMEM, NonuUrpaduyeckm CamoCTOATENbHO OQPOPMAEHHbIE: KHUIM, OpoLopbl, KypHanbl,
npogosiKawowmeca WU3LaHWA, JINCTOBble  WU3AaHMA, ras3eTbl, W30U34AHWA, HOTHble WU34aHMUA,
KapTorpapuyeckme msgaHuAa, HOPMATUBHO-TEXHUYECKUE U TEeXHUUYECKME AOKYMEHTbl, aBTopedepaTbl
auccepTauui.

K Heony6/IMKOBaHHbIM AOKYMEHTAM OTHOCATCA PYKOMWUCHblE AOKYMEHTbI (PYKOMMUCHbIE KHUTU M
apXMBHble AOKYMEHTbI), @ TaKXKe LOKYMEHTbI, U3rOTOB/IEHHbIE B EAMHUYHBIX SK3EMNAAPAX, ABAAIOLLMECA
06beKTAaMM MHTENNEKTyaNbHOW COBCTBEHHOCTM (AENOHMPOBaHHbIE HayyHble pPaboTbl, AuccepTauuu,
NPenpuHTbl, OTYETbl O Hay4YHO-MUCCNEeAO0BaTE/NbCKMX paboTax, nepeBodbl, OMWUCAHUA ANTOPUTMOB WU
nporpamm 3BM, NPOEKTHO-KOHCTPYKTOPCKan AOKYMEHTauma), TaKTUNbHbIE PYKOAEe/bHblE U3AaHUA ANA
cnenbix U cnaboBMaAWMX. PyKONUCHble AOKYMEHTbI, BXoAawme B 6ubnnoteyHble GoHAbI, ABAAIOTCA
COCTaBHOW 4acTblo ApxmBHoro ¢oHga Poccuiickon depepaumm U yuMTbIBAOTCA B COOTBETCTBUW C
HOPMaTMBHbIMM 1 NPABOBbIMMW aKTaMM NO YYETY aPXMBHbIX ZOKYMEHTOB M HACTOALLMM MopAaKOM.

3.1.1. KHuMm 1 6poLutopbl y4UTLIBAKOTCA B 3K3EMMNAAPAX U HAa3BaHUAX.
KaK oTaenbHbIN 3K3eMNASAP U KaK OTAE/IbHOE Ha3BaHME YYUTbIBAKOTCA:
Kaxkgoe oTaenbHoe usgaHue (KHura, bpowtopa);

KarKaoe BXogsllee B KOHBOJIIOT U3L4aHUE;

I-(a)KAbIVI OTAeﬂbeIVI TOM (BbII'IYCK, LIaCTb) MHOIFoTOMHOIo n3gaHuA, MMEIOLLI,Mﬁ nHansumayanbHoe
3arnasue,;

Kakgana m3 6powtop, BbINYWEHHbIX B 06beaMHAOWEN WX M3OaTeNbCKON Manke, 06/10XKKe,
MaHKeTKe;

Karkgas KHUra wuavM 6powiopa, BXOAAWAA B KHUXKHYIO Ccepuio  (HymepoBaHHYyl Wau
HeHYMepOBaHHY!I0);

OoTAeNbHO U34aHHbIE NPUNOXKEHUA K KHUFAM U 6pom+oparv\, nmerwuime nHonsmnayasabHoe 3arnasue
N CaMOCTOATE/IbHOE 3Ha4YeHNe.

3.1.2. [1OKymMeHTbl, BbINO/IHEHHble pefbedHO-ToYeUYHbIM WpudpToM (WpudTom Bpains),
YUYMUTLIBAIOTCA B IK3EMMIAPAX U HA3BAHMSAX.

3K3eMI'II'IFlp0M Aana AaHHOro suaa M3AaHMf;1 ABNAETCA KaXX4aA U3 KHUT KOMMNJIEKTAQ, Oﬁ'bGAI/IHEHHbIX
O6LLI,MM Ha3BaHMEM.

Kak 04HO Ha3BaHMe yYnTbIBaeTCA KOMMAEKT N34aHNA, HE3aBUCUMO OT YNCNA BXOAALLNX B HEMO KHUT.
3.1.3. KypHanbl n NpoaoKaloWMeCca N34aHMNA YYUTbIBAKOTCA B 9K3eMNAAPaxX U Ha3BaHMUAX.

3K3eMI'I}1ﬂpOM CYNUTaEeTCA HOMEpP, TOM, BbINYCK, U34aHHbIe MO OTAE/IbHOCTU, a TaKXe KOMNNEKT
HOMEPOB, TOMOB, BbllMYCKOB, NepenaieTeHHbIX B OAUH 610K n34aTe/ibCTBOM.

KakK ogHo HasBaHue YYUTbIBAETCA KOMMNJIEKT HOMEPOB, TOMOB, BbilNYCKOB, 06pa3y+ou.l,mx OTAENbHYHO



egunHuLy C OTINYUTE/IbHBIM 3ar1aBuUemM. an WM3MEHEHMM 3arnaBus HOBOM yquHon e,EI,VIHVILI,EI)‘I CHUTaETCA
n3aaHue, eCam nsmeHeHme BHeCEHO B NepBble NATb C/10B 3arn1aBuA.

I'Iepmop,vlqecume npuaoXeHnAa K XKypHanam, BbIXogawme CaMOCTOATE/IbHO, UMMerlne
nHOnBnAOyaabHoOeE 3arsiasue mn CO6CTBEHHYI'O HyYymMepauuto, y4nTbliBalOTCA KaK OTAE/IbHbIE 3K3eMNNAPLI U
OoTAENIbHbIE HA3BAHUA.

Kaxpaa cepua MpoOAO/KaloWIerocs M3gaHua, WMMelollas WHAMBUAya/sbHOE 3arnasme U
COBCTBEHHYIO HYMEpPaLMIO BbIMYCKOB, YUNTLIBAETCA KaK OTAe/IbHOEe Ha3BaHue.

Kaxkgbli camocToATeNIbHbIM TOM (BbIMYCK) NPOAO/IKAIOLWEroca W34aHMA Y4YMTbIBAETCA KakK
oTAeNbHOE Ha3BaHue.

3.1.4. [a3eTbl yYNTLIBAKOTCA B rO40BbIX KOMMNIEKTAX M HAa3BAHMUAX.

Kak ogHO HasBaHue YYUTbIBAETCA KOMNNEKT Tras3erT, 06pa3yr0|.|.|,mx oTAeNbHYO eauHundy C
OT/INYUTE/IbHbIM 3arnasmem. MNpu nsmeHeHnmn 3arnasmA HOBOW YHETHOVI eAMHVILI,eﬁ CYNTAETCA n3agaHume,
eC/In UsSmeHeHne BHeECEHO B NepsBbie NATb C/10B 3arnaBuA.

OaHoaHeBHble (pa3oBble) raseTbl yYUTbIBAIOTCA B 3K3emniapax (Homep, BbIMyCK) 1 Ha3BaHUAX.

OTaenbHO M3AaHHbIE NEPUOAMYECKUE MPUIOXKEHUA K rasetam, MmerollmMe WHAMBUAYaNbHOe
3arnasme U coBCTBEHHYIO HYMEPALIMIO, YUUTHIBAIOTCA CAMOCTOATE/IbHO.

3.1.5. U3om3paHua (anbbombl, KOMMNAEKTbl, OTAe/NbHble AUCTOBble M3AaHWA) U penbedHo-
rpapuyeckune nocobma ana cnenbix U cNaboBUAALMX YUNTLIBAKOTCA B IK3EMMAAPAX U HAa3BaHUAX.

KaKk oTZeNbHbIM 3K3eMNAAp M OTAENbHOE Ha3BaHWE YYMTbIBAETCA KaxAObll ANCT (BbINYCK) cepuun
N30M34aHUIM, He 06beaANHEHHbIE N3AaTeIbCKOM Nankon (0610XKKOM, MaHKETKOM).

JNnctoBble U3gaHuA, 0b6beanHEHHbIE M34aTeIbCKOWM Nankon (06/10XKKOM, MaHKeTKoin, 0bepTKol),
YUYUTBIBAIOTCA KaK OAMH 3K3eMNIAP U OAHO Ha3BaHUe.

3.1.6. HOTHblE U3aHNA YUUTBIBAIOTCA B IK3EMMAAPAX U HA3BaHUAX.

Kak oTAenbHble 3K3eMMAAPbI N OTAE/IbHbIE HA3BaHUA YUNTHIBAKOTCA:

CaMOCTOATE/IbHbIE HOTHbIE U3AaHUA, 06beANHEHHbIE B OJHOM nepenneTe (KOHBOOTE);
oTaeNbHble NapTuK (ronoca) u NapTuTypa (KNaBmp), M3gaHHble pasgesbHo.

Kak ouH 3K3eMnaap M 04HO Ha3BaHWE YUUTbIBAKOTCA:

oTAeNbHble NapTum (ronoca), 06beANHEHHbIE C NaPTUTYPOM (KNaBMPOM) B 04HOM M34aHMM, a TaKKe
napTuu, ob6begMHeHHbIe U34aTeNbCKOWN Nankoi (0610XKKoM).

3.1.7. KapTtorpaduyeckune nsgaHuna yuuTbiBalOTCA B IK3eMNAAPaX U Ha3BaHMAX.
Kak oTaenbHbIl 3K3eMNAAP U OTAE/IbHOE Ha3BaHWE YYnUTbIBAKOTCA:

aT/1acbl, COCTOALLME U3 OTAE/bHBIX HYMEPOBAHHbIX U AAaTMPOBAHHbIX BbIMYCKOB;
KakabliA BbIMYCK CEPUIAHOIO U3AaHUA KapTbl MAM aTaaca.

Kak oAMH 3K3emMnasp M OAHO Ha3BaHME YUYUTbIBAETCA KapTa, U3[4aHHAA Ha HECKO/IbKMX JUCTax
(noanexalmx ckneike), ob6begMHEHHbIX OBLLMM 3arnaBmuem.

MHOroTomHble  (MHOroNUCTOBblE) KapTorpaduyeckme usfaHuA, obbeAuHEHHble 06LWMMm



3arnaBuem, yymTbiBatoTCAa No Koamyectsy ToMmoB U OAHOMY Ha3BaHUIO.

OTaenbHO WM34aHHble, HO He uMMelowme CaMOCTOATENbHOro 3HayeHua KapTorpad)quCKme
npunoXeHna K pasinyHbiM MU3O0aHNAM (KHMI'aM, 6p0u.|ropaM, mypHanaM) Y4UTbIBAOTCA €AUHbIM
KOMMNIEKTOM C OCHOBHbIM U34aHUEM.

3.1.8. HopMaTUBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTeHTHble AOKYMEHTbl, TUMOBbIE
NMPOEKTbI U YEePTEKM, KaTaNorn NPOMbILLAEHHOrO 060pyA0BaAHUA U U3AENUIA, HOPMATUBHbIE AOKYMEHTbI
Nno CTaHAapTU3aLMK, TEXHUYECKME YCN0BMUA, PYKOBOAALIME AOKYMEHTbl U NpaBuaa) yyuTbiBalOTCA B
9K3eMnasapax U Ha3BaHUAX.

Kak oAMH 3K3emMnnsip U 0A4HO Ha3BaHME Y4YMUTLIBAIOTCA CTAaHAAPTbl M KaTanorn NPOMbILLAEHHOro
obopyaoBaHMA M U34eNni, BbiNylWeHHble B 00beaAnHSAOWEN X n3gaTeNbCckol nanke (0610KKe) npu
HaNU4YMM Ha Nanke obLLel LueHbl, CoaepsKaHUa BCEro N3aaHuaA, eanHbIX BbIXOAHbIX AaHHbIX.

Kak oTAenbHbl 3K3eMnAsp M OTAeNbHOE Ha3BaHME YYUTLIBAOTCA CTaHAapTbl W KaTanoru
NPOMbILAEHHOro 060pyA0BaHNA U U3AENUI, ApYyrMe cneumanbHble BUAbl AOKYMEHTOB, BbiNyLEeHHble B
BMAE OTAE/NbHbIX INCTOB, ECNIM KaXKAbli U3 HUX MUMEET CBOW BbIXOAHble AaHHble, LeHY, TUPaXK, AaXKe ecnu
OHU 06beANHEHbI 04HOW M34aTeNbCKOWN Nankol (06103KKoM).

3.1.9. Heonyb/1MKOBaHHble AOKYMEHTbI YYMUTbIBAIOTCA B IK3EeMMNASAPAX U HAa3BaAHMUAX.
KaKk 0gMH 3K3emnaAap M 04HO HAa3BaHME YyYMUTbIBAOTCA:

[AenoHMpoBaHHaA Hay4yHas paboTa (KOMMAEKT, COCTOAWMM M3 ABYX 3K3emnaspoB paboTtbl) u
COMpPOBOAUTE/IbHbIE JOKYMEHTI;

HeOI'Iy6I'IVIKOBaHHbIe AOKYMEHTHI, C6pOLUlOpOBaHHbIe nnun cogepxawmeca s OTAE'I'IbHOI‘a nanke.

[N KOHCTPYKTOPCKOM AOKYMEHTaUMU eAMHULEN yYeTa ABAAETCA YePTeXK UAU MONHbIA KOMMNIEKT
KOHCTPYKTOPCKUX SOKYMEHTOB, OTHOCALLMXCA K OAHOMY U3AEeNUI0 (06BbEKTY).

3.1.10. ObHoBNsSsIEMOE MeYaTHOE M3AaHME YYMTLIBAETCA KaK OTAe/ibHOe HasBaHWe W OTAENbHbIN
3K3eMNAAp NpY NepBUYHOM NOCTyNnaeHUM B 6ubanoTeky. Nocneaytome NnocTynaeHus BKAaLHbIX INCTOB,
npegHasHavyeHHbIX ANA AOMNOJHEHUA WAW 3aMeHbl COOTBETCTBYIOLIUX JIMCTOB B M34aHWUK, OTAE/IbHOMY
yyeTy He noaJsiexkar.

3.1.11. ®akcuMunbHOE N34aHME YUNTLIBAETCA KaK OpUTrMHan.

3.2. AygmosusyasnbHble LOKYMEHTbI

K ayaAnoBu3yasibHbIM AOKYMEHTam OTHOCATCA d)OHO,CI,OKyMEHTbI, BNAEOA0OKYMEHTHI,
d)OTOAOKyMEHTbI, KMHOOOKYMEHTbI.

3.2.1. EgMHMuamm yyeta GoHAa ayaANMOBU3YaNbHbIX JOKYMEHTOB ABAAIOTCA 3K3eMNASAP U Ha3BaHMe.
KaK oTAenbHbIN 3K3eMNAAP YUNTbIBAOTCA:

ANCK - ANA TPaMMNIacTUHOK;

KaTylllKa, KacceTa uan 606uHa - A1A MarHUTHbIX GOHOrPamm;

KacceTa - N8 BUAEOA0KYMEHTOB;

Kagp - ana GoTo40KYMEHTOB (AMano3MTUBOB, CNanaos);

606uHa - 4NnA KWHOPUIbMOB.



KaK ogHo Ha3BaHue Y4YUTbIBAKOTCA:

OTAEeNbHO BbINyLLEHHaA rPamMmnAacTMHKa, KacceTa IMbo KOMNAeKT (anbbom) rpamMnnacTUHOK, Kaccer,
06begMHEHHbIX O6LIUM Ha3BaHMEM;

MarHuTHas ¢oHorpamma Ha OAHOW KaTyllKe (KacceTe), MarHUTHaa GOHOrpamMma Ha HECKOJIbKUX
KaTyliKax (KacceTax), 06beAnHEHHbIX 06LMM Ha3BaHMEM;

OTAE/IbHO M3AaHHbIN GOHOAOKYMEHT UAN KOMMIEKT GOHOAOKYMEHTOB, 06bEAMHEHHbIX 0OLMM
3arnaBuem;

KMHOOUANBbM, AMadpUAbM HE3aBUCUMO OT YMCNA COCTaBAAIOLWMX YacTel AN Kagpos (ANA KOMMAEKTa
[AManosnTnBoB).

3.2.2. Ayp,mosmsyaanble AOKYMEHTbI, ABaarowmeca npuaoxXeHnem K pasimvyHbiM U3gaHnAM U
BbINO/IHAOWME CaMOCTOATE/IbHbIE d)YHKLI,MM, a TaKXXe Ucnosiblyemble B pa60Te oTAeNbHO OT OCHOBHOIO
n3a4aHnUA, MOryT Y4NTbIBATbCA KaK OTAE/IbHblE 3K3eMNNAPDI.

3.3. loKyMeHTbl Ha MUKpOodOopMaXx
K 4OKymMeHTam Ha MUKpPodopMax OTHOCATCA MUKPODUAbMbI U MUKPODULLN.
3.3.1. EaMHnuamm yyeTa OKYMEHTOB Ha MUKPOhOpMax ABASIOTCA IK3EMMIAP U Ha3BaHMe.

IK3eMNNAPOM AN1A LOKYMEHTOB Ha MUKPOdOpMax ABNAIOTCA: PYIOH - 411 MUKPOPUAbMOB; duLia -
ANA MUKpodULL.

Kak o4HO Ha3BaHMe y4YuUTbIBAaETCA KOMIMJIEKT MVIKpOd)M/'IbMOB nnn MMKpOd)MUJ, O6'bELI,MH€HHbIX
06LIJ,VIM 3arnasnem, HesaBUCMMO OT YMUCa COCTaBIAOLWLNX yacrei.

3.3.2. O6wmin o6vem PpoHaa AOKYMEHTOB Ha MUKPODOPMaAX YYNTbIBAETCSA MO KOJIMYECTBY PY/IOHOB
M UL, BKAKOYAA KOMMUUM PasHbIX MOKOEHMI (apxmBHble/pe3epBHbIe U No/b30BaTeNbCKME).

3.4. DNeKTPOHHbIEe AOKYMEHTbI

K 31eKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbeMHbIX HOCUTENAX (KOMMNaKT-4UCKM,
dnew-KapTbl); LOKYMEHTbI, pasMellaeMble Ha YKeCTKOM AMCKe KOoMMbloTepa (cepsepe) 6BUBAMOTEKN U
AOCTYMHble NO/b30BaTeNAM Yepe3 UHPOPMALMOHHO-TENEKOMMYHMKALMOHHbIE CeTU (ganee - ceTeBble
NIOKaNbHble JOKYMEHTbI); LOKYMEHTbI, pasmellaemMble Ha aBTOHOMHbIX aBTOMaTM3MPOBaHHbIX pPabounx
CTaHUMAX 6UBNMOTEKM (Aanee - MHCTANAMPOBAHHbIE AOKYMEHTbI); AOKYMEHTbI, pasMelleHHble Ha
BHEWHMX TEXHUYECKUX CpeacTBax, nosydyaemble 6MBAMOTEKON BO BpeMeHHOe No/b30oBaHWe yepes
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHbBIE CETU Ha YC/NOBMAX A0roBOpa, KOHTPaKTa, ANLEH3NOHHOIO
COrNaleHna c NponsBoanTeNaMM MHGopMaLun (aanee - ceTesble yaaneHHble OKYMEHTbI).

3.4.1. EgnHuuamum ydyeTa INEKTPOHHbLIX JOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABNAKOTCA IK3emMNaAap
1N Ha3BaHWe.

3.4.1.1. KaK oTAeNbHbIN 3K3eMNAAP YUUTbIBAETCA KaXK bl aBTOHOMHbIN 06BbEKT (KOMNAKT-AMUCK).

Kak oTgenbHble 3K3emnaAapbl MOFYT YYUTbIBATbCA MPUAOMKEHUA K Pas3/INYHbIM  U3LAHUAM,
BbINO/IHAOWMNE CaMOCTOATE/IbHbIE d)yHKLI,VIVI, a TakKXe Ucnosibsyemblie B pa60Te oTAeNbHO OT OCHOBHOrIoO
n3aaHuA.

Kak oTaenbHble 3K3eMMNAPbl HE YYUTbIBAOTCA KOMMAKT-AUCKK, eCAn OHWU NpPeacTaBaAatoT cobon
BK/1a4Ry (BﬂO)KEHME) B UsfaHne nam ero HeoTbemsaemoe nNpuaoxKeHume.

3.4.1.2. Kak 04HO Ha3BaHMe YYMUTbIBAKOTCA:



oTAe/IbHO BbII'IYIJJ,EHHbIﬁ KOMNaKT-OUCK;

Ka*Kabl KOMNAKT-AUCK, BXOAALMIA B HYMEPOBAHHYIO UAN HEHYMEPOBAHHYIO CepU0 3NEKTPOHHbIX
U3aaHni;

KOMM/IEKT KOMMAKT-AUCKOB, 06beANHEHHbIX 0O MM Ha3BaHMEM;

M34aHHble B KAYECTBE CAMOCTOATE/IbHbIX U34aHUIN NPUNOKEHUA K N34aHMAM Nt060ro Apyroro snaa,
umetowme cobcTBEHHOE 3arnaBue U AOMNYCKAloWmMe UX UCNoNb3oBaHMe Be3 obpalleHns K OCHOBHOMY
N34aHuIo.

3.4.1.3. B gOKymeHTax Ha ¢new-KapTax Kak OAWMH 3K3eMnaAap U OA4HO HA3BaHME Y4YUTbIBAETCA
KaXkgoe LLeNoCTHOe NpousseaeHune, MMetoLlwee CaMoCTOATE/IbHOE 3arnasue.

3.4.2. EAMHMUAMM y4yeTa CeTeBbIX JIOKAJIbHbIX M WMHCTANNMPOBAHHbLIX OOKYMEHTOB ABAAOTCA
aK3emnaAap (ycNoBHaA eanHMLA YYETa) M Ha3BaHue.

Kak oAHO HasBaHME Y4YMTbIBAETCA LIEJIOCTHOE TPOM3BEAEHME, UMEIOLEee CaMOCTOATE/IbHOE
3arsaBue, BHE 3aBUCMMOCTU OT ero npeactasneHus. Kak ogHa eaAvHULA YYUTbIBAETCA MOMOJIHAEMbIN U
06HOBNSIEMbIV 3NEKTPOHHDIN AOKYMEHT.

JK3eMNAAPoOM fABASIETCA AOKYMEHT B onpeaeneHHOM ¢popmaTe XpaHeHWs WUAM NpeacTaBaeHus.
dopmaTbl OHON 1 TOW e eANHMULIbI KOHTEHTA YYUTbIBAIOTCA OTAENbHO.

3.4.3. EAMHMLAMM y4yeTa CeTeBbIX YAANEHHbIX OOKYMEHTOB ABAAIOTCA 3K3emnaap (ycnaoBHas
eAMHMLA YYeTa) M Ha3BaHMue.

Kak ogMH 3K3emnasp M o4HO Ha3BaHUE YYUTbLIBAETCA KaXKAbli NMONHOTEKCTOBbIN 31EKTPOHHbIN
OOKYMEHT, UMEIOLLMIA CAMOCTOATEIbHOE 3arfaBue, BKOYEHHDbIN B NAKeT, K KOTopomy opopmMaIeHO NpaBo
Joctyna y ero npoussogutens. Kak oaHa eAMHMLA YYMTbIBAEeTCA MOMOJIHAEMbIA M OBHOBAAEMbIN
3/IEKTPOHHbIN JOKYMEHT.

IV. YyeT noctynneHus LOKYMeHTOB B 61b6AMOTeYHbIN GOHA,

JOoKymeHTbl mocTynatoT B 6MbAMOTEKY M BKAtOYatoTcs B 6ubaMoTeuHbli GOHL B pesysbraTte
NoCcTaBKM 06A3aTeNIbHOrO 3K3emnasapa, MOKynku (nognucku, obmeHa, AapeHWUs, MNOXKepPTBOBaHMUS,
KONUPOBaHMA OPUTMHaANO0B U3 doHaa bubamoTekm).

4.1. [OKYMEHTbl NPWMHMMAIOTCA MO NEpPBUYHbIM YYETHbIM [OKYMeHTam (HaKnagHas, akT),
BK/IHOYAIOLLMM CNIMCOK MOCTYMN/IEHWUN.

4.1.1. MNpvem A[OKYMEHTOB, MoOCTynawowmux B 6ubAMOTeKy 6e3 nepBUYHbIX AOKYMEHTOB Ha
6e3803me3aHOlN ocHOBe (06A3aTesbHble 3K3eMMNAAPbl, AEMO3UTHbIE 3K3EeMMAAPbl MeXAYHapOoAHbIX
opraHusauuii, 6esBo3mesgHble NOCTYNAEHUA U3 HEM3BECTHbLIX U AHOHUMHbIX UCTOYHMKOB), opopmaseTca
aKTOM 0 Npreme JOKYMEHTOB.

4.1.2. Mprem AOKYMEHTOB, NOCTYMNaloWmMX B BUBAMOTEKY OT ropuamyeckoro, GmUanM4eckoro anua B
BMAE [apa C yKa3aHMeM ero HasHayeHuA AnA MNOonosHeHua 6ubanoteyHoro doHAaa, opopmnseTca
[OrOBOPOM NOXKEePTBOBAHMSA B COOTBETCTBMM C [parkaaHCKMM Kogekcom Poccuiickoi deaepaumm (cT. 574,
582) <1>.

<1> MpaaaHCKMit Koaekc Poccuinckon Pepepauun. Yactb sTopas oT 26 aHe. 1996 r. N 14-03 //
Cobp. 3akoHoaaTenbcTBa Poc. Pepepaumn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.
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4.1.3. MNpuem AOKYMEHTOB OT uuTaTeneil B3ameH YTepsAHHbIX U MPU3HAHHbLIX PaBHOLLEHHbIMU
yTpayeHHbIM 0pOPMAAETCA aKTOM O NpUeme [OKYMEHTOB B3ameH yTepsaHHbIX. B akTe yKasbiBaeTcs
dbamunnua, MHMLUMaNbl YuTaTeNa, ceefleHnsa 06 yTepaHHbIX U34aHUAX (perncTpaLMoHHbIN HoMep, KpaTKoe
6ubnunorpaduyeckoe onucaHMe u3gaHUA, LeHa), CBedeHMs O MPUHATbIX WM34aHUAX (KpaTkoe
6ubnunorpaduyeckoe onncaHne UsgaHua, LeHa), Nognnucu Yyntatens u NPUHUMAaOLLENA CTOPOHBI.

4.2. OueHKa CTOMMOCTU Nepuoanyecknx M3gaHuini, nocTynatowmx B 6UbAMOTEKY Ha BpemeHHoe
XpaHeHue, He NPon3BOAMUTCA.

4.3. [loKymMeHTbl, nocTynatowme B 6U6AMOTEKY, NOANEKAT CYMMAPHOMY YYeTY.

4.3.1. CBegeHnsas 0 BKAOYAaeMbIX B 6nbanMoTeyHbin GOHAO AOKYMEHTaxX (GUKCUPYIOTCA B KHUre
CyMMapHoro yyeTta 6ubanoTeyHoro poHaa UaM B Apyrom Buae permcrpa cornacHo n. 1.5.2.

Pernctpbl cymmapHoro yvyeta AOXHbl MMETb 3aro/I0BOYHbIE AaHHble: HAMMEHOBaHMe perncrpa,
HanMeHOoBaHWe opraHMsaumu, noapasgeneHusn. B perncrp BNMCbIBalOTCA AaHHbIe O I'IOCTVI'IMBLLIEVI napTtmn
AOKYMEHTOB: AaTa U I'IOpﬂ[],KOBbIVI HOMeEpP 3anncum (I'IOpFIAKOBbIVI HOMep 3anncu exxerogHo Ha4ymHaeTca C
N 1), UCTOYHUK NOCTYNNEHNA, HOMEP U AaTa NEPBUYHOIO YH4ETHOINO AOKYMEHTA, KONIMYECTBO NOCTYNUNBLLUNX
AOKYMEHTOB U CTOMMOCTb.

4.3.2. CyMMapHbIN y4yeT NOCTYNAEHUA 3NEKTPOHHbIX CETEBbIX IOKA/IbHbIX AOKYMEHTOB BEAETCS B
3/IeKTPOHHOM peecTpe B COOTBETCTBMW C noKasatenamu n. 5.3.1, ¢ yKasaHuem paTtbl 3arpysku
NOCTYN/IEHUI B CUCTEMY.

4.3.3. CymmapHbIA y4eT NOCTYN/EHUA INEKTPOHHbIX CETEBbIX YAaNEHHbIX JOKYMEHTOB BEAETCA B
3/IEKTPOHHOM peecTpe C OTPAXKEHUEM CneaytoLmnX NoKasaTenen: AaTbl U NOPSAAKOBOrO HOMepa 3anuck,
PEKBU3UTOB JINLEH3NOHHOIO J0roBopa (HasBaHWS M HOMepa [OOKYMEHTa, CPOKa ero Aeuncteus,
CTOMMOCTH), KoNnYyecTBa 6a3 AaHHbIX (NAKETOB) U BKAKOYEHHbIX B HUX Ha3BaHMWN.

Mpy noacyeTe CyMMApHOro KOAMYECTBA Ha3BaHWI MCKALOYaloTCA Aybavpytowmecs HasBaHMA B
nakeTax Ha ogHou nnatpopme.

4.4. IOKyMeHTbl, NOArOTOB/IEHHbIE K Npuemy B 6MbaMoTeuHbIn GoHA, NogBepraoTcAa NepBUYHOM
06paboTKe U UHANBUAYATbHOMY YYETY.

4.4.1. VHgMBUAYaNbHbIA Yy4eT LOKYMEHTOB OCYLLECTBASETCA MNyTemM MPUCBOEHMA KaxKaomy
9K3eMnaApy AOKYMeHTa perncTpaLMoOHHOro HoMepa, MHOro 3HaKa B KayecTBe perncTpaLMoHHOro Homepa
(cuctemHOro Homepa KOMMbIOTEPHOW MPOrPaMmbl, WITPUX-KOAa U ApYyrux). UHAMBMAYaNbHbIA HOMEpP
3aKpenineTca 3a JOKYMEHTOM Ha BCE BPEMA ero HaxoxaeHus B poHae 6MbANOTERUN. PerncrTpaumoHHble
HOMepPa UCKNIOYEHHbIX N3 GOHAA AOKYMEHTOB HE MPUCBANBAIOTCA BHOBb MPUHATHIM AOKYMEHTaM.

PerncrpaunoHHble Homepa NPOCTABAAKOTCA HenocpeaCcTBEHHO HA AOKYMEHTAX M OTPa*kaktoTcA B
perncrtpe nHANMBMAYyaabHOroO y4yeTta AOKYMEHTOB, NMPUHATOM B 6ubnnoteke.

Pernctpbl MHAMBWAYANbHOIO y4yeTa AO/KHbl MMETb 3aro/IoBOYHble AaHHble: HauMeHOBaHWe
pernctpa, HaMMeHOBaHWe OPraHM3aLLMK, CTPYKTYPHOIO NoApasaeneHuns. B pernctp BNMcbIiBaloTCA AaHHble
0 KaXK4,0M JOKYMEHTE: AaTa 3anucuy B PerncTpe, permcTpaumoHHbIi HoMmep, KpaTkoe bubanorpapuyeckoe
onuncaHve AOKYMeHTa (aBTop, 3arnaBue, TOM, YacTb, BbIMYCK, MECTO U Fof, U34aHusA), LLeHa AOKYMEHTa,
yKa3aHHas B CONPOBOAMTE/IbHOM AOKYMEHTE,

4.4.2. NHanBMAYanbHbIA yYyeT Nepuoanyeckmx UsgaHnin BeaeTca B PerMcTpalmMoHHON KapToTeke
nepuoamMyYecknx U3aaHui, npeaHasHauyeHHoM A4 yYeTa KarKaoro Ha3BaHUA U KaXKa0ro aksemnaspa, uau
B aBTOMATM3MPOBaHHOM H6ase AaHHbIX.

Ona nepuoamMyecknx M3aaHuii B KayecTBe PErncTpPaLMoOHHbIX HOMEPOB MOTYT MUCMOJ1b30BaTbCA
nobble MAEHTUPUKALMOHHbIE HOMEpa: CUCTEMHbLIN HOMEp B aBTOMATU3MPOBAHHOW 6a3e AaHHbIX,



PerncTpaunoHHbIN (NopsAKOBbLIM) HOMEpP 3aMMCK B PErMCTPaALMOHHOM KapToTeKe.

4.4.3. MHOMBMAYaNbHbIA Yy4eT [AOKYMEHTOB, MMEIOWMX B CBOeM OGOPMIEHMU AparoLeHHble
MeTannbl W (MAn) AparoueHHble KaMHM WM OTHECEHHbIX K KaTeropum celdoBOro XpaHeHwus,
OCYLLECTBNSAETCA B CMEeuMaNbHOM PEerucTpe, B KOTOPOM, KPOME TPAAMLMOHHBLIX MoKasaTesnel, Aaetcs
onuncaHve BHelwHero oGopMNeHUsA AOKYMeHTa. Kakablit NIMCT perncrpa ConpoBOXKAAETCA MTOroBOWA
3anuCbio C YKaszaHWeM 4aTbl ee COCTaB/IeHNA M KOIMYeCTBaA ONMCaHUI Ha ancTe.

4.4.4. B peructpax VHAMBWAYANbHOrO yyeTra B MNPUMMEYAHUAX YKa3blBAaeTCA HaauumMe u BupA
NPUNOXKEHNA K OCHOBHOMY LOKYMEHTY, A TaK}Ke 0COBEHHOCTM 3K3eMNNAPA LIEHHbIX U PEAKUX OOKYMEHTOB
(Hanpumep, HannuMe YHUKAbHOTO NepenaeTa, mapruHanuii, gedekTos 1 T.n.). Mpu HanMuyMmM nNacnopTa
OOKYMeHTa AaeTcA OTCbI/IKa K Hemy. B npMmeyaHmAax MOXKeT yKa3blBaTbCA NPUHAANEKHOCTb AOKYMEHTA K
KaTeropmum KHUXKHbIX NaMATHUKOB.

4.4.5. NHAMBUAOYANbHbINA YY4ET 3/IEKTPOHHbIX CETEBbLIX JIOKA/NbHbIX AOKYMEHTOB OCYLLECTBAAETCA
nyTem BBoAa B 6asy AaHHbIX MeTaUHPOPMALMU O 3arpy3Ke SOKYMEHTA B 3/IEKTPOHHYIO 6MBAMOTEKRY C
aBTOMAaTUYECKMM NPUCBOEHMEM NAEHTUPUKALMOHHOTO (CUCTEMHOIO) HOMEPA KaXkA0MYy AOKYMEHTY.

4.4.6. UHAMBMAYANbHbIN YYeT 3N1eKTPOHHbIX CETEBbIX YAANEHHbIX LOKYMEHTOB OCYLLECTBAAETCA B
3/1eKTPOHHOM BMAE NyTem perucrTpaumm 6a3 gaHHbIX (MakeToB) 6€3 NPUCBOEHNA UM PErMCTPALMOHHOIO
Homepa.

B peectp WHOMBMAYANbHOTO Yy4yeTa CETEBbIX YAA/IeHHbIX AOKYMEHTOB BK/HOYAKOTCA OCHOBHbIE
XapaKTepUCTMKM 6asbl AaHHbIX (nakeTa): onucaHue 6asbl AaHHbIX (Ha3BaHWe, NPOM3BOAUTENDb,
nnatdopma u (Mn) agpec BXoaa), CPOK OKOHYAHMA NpaBa AOCTYNa, KOJANYECTBO HAa3BaHWU, BXOAALLMX B
6a3y gaHHbIX (NakeT).

B KonuuecTBO HasBaHUI BKAtOYaeTcA obllee KOAMYECTBO MOSIHOTEKCTOBLIX AOKYMEHTOB (KHWF,
YYpPHaNoB, raseTt, MaTeHTOB, CTaHAAPTOB M APYrMX AOKYMEHTOB, y4uTbiBaemblx B 6ubnuoteke). He
BK/IOYAIOTCA B 3TO KO/MYECTBO AOKYMEHTbI, KOTOpble 0B6blYHO He M3AaloTCA OTAE/NbHO B MeyaTHOM
dopmaTe, Takme KaK nNpoduanv KomNaHuii, cTaTUCTMYecKMe Tabnuubl, aHaNUTUYECKMe mMaTepuaibl
MapKeTuHra. [ns 6a3 gaHHbIX (NAaKeToB), He CoAepIKalinX NONHOTEKCTOBbIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTcs eauHULA.

4.5. JoKymeHTbl, BKAlo4aemble B ¢oHA OGMOAMOTEKWU, mapkupytotca. Mpu 3aTom MoryT ObiTb
MCMNO/Ib30BaHbl LUTEMMENN, KHUMKHbIE 3HaKW, WHAMBUAYa/bHble LUTPUXOBbIE KOAbl, Apyrue BUAbI
MapKMpPoBKKU. OCHOBHble TPeboBaHUsA, KOTOPble AO/IKHbI COBMOAATLCA NPU MAPKUPOBKE AOKYMEHTOB:
0603HaYeHNe NPUHAANIEKHOCTH, ICTETUKA, LOJTOBEYHOCTb MAPKMPOBOYHOTO 3HAKa, COXPAHHOCTb TEKCTa
WA opyroi 3Hakoson MHpopmaLmu.

4.6. Ha AOKYMEHTaX, ABNAOWMNXCA NPpUAoKeHNnem K OCHOBHOMY HOCUTENIO U ero HeoTbemM/ieMoM
4aCTblO, MPOCTABNAKOTCA TE e PEKBU3UTbI, YTO U HA OCHOBHOM [JOKYMEHTE.

4.7. 3}'IeKTp0HHbIe ceTeBble JIOKa/ZibHble AOOKYMEHTbl W 3/1E€KTPOHHblEe CeTeBble YyAaNleHHble
AOKYMEHTbI MAGHTMd)ML],VIpYFOTCFI cneunanbHbIM NPOrpaMmHbIMU CPedCTBaMMU.

4.8. Ha NpuHATbIX NEPBUYHBIX YYETHbIX JOKYMEHTaX MPOU3BOAUTCA 3aMMCb, NOATBEPKAAIOLLLANA, YTO
MOCTYNMBLUME LOKYMEHTbI MPUHATbI B BUOBAMOTEUHbIM GOHA KaK B 0O6BEKT 0C000 LEeHHOro ABUXKMMOro
nmylLuecTea (ganee - OUAN) nnm Kak B 06bEKT MHOMO ABUXMMOro MMYLLECTBa.

4.9. MNepBWYHbIE y4YeTHble AOKYMEHTbI, MoATBepaatowme GakT MocTyniaeHus, nepesatoTca B
6yxranTeputo gns BKAOYEHMA B y4eT bubamoTeyHoro GpoHaa.

4.10. ExxeKBapTanbHO, NPU YCOBMU U3MeHeHMAa cocTaBa OLLAW, cBeaeHnsa o6 obuem Koanyectse
M CTOMMOCTM AOKYMEHTOB, BK/AOYEHHbIX B cOCTaB 6ubanoTeyHoro poHAa Kak 06beKT 0cobo LEeHHOoro
ABUXMMOrO MMYLLLECTBA, NEPEAAIOTCS YYpeanuTento.



V. YyeT BbI6bITUS AOKYMEHTOB M3 6MBAMOTEYHOrO poHAa

JOoKymeHTbl BblbbIBalOT U3 BUBAMOTEUYHOrO dOoHAA B CBA3UN C GU3MUYECKOM YTPATON UM YaCTUYHOWM
nmMbo nonHOW yTpaToM NOTPebUTEeNbCKUX CBOWMCTB. BbiObiBaloWMe AOKYMEHTbI MCKAOYAOTCS U3
61bMoTeYHOro GOHAA M CMMCLIBAKOTCA C BO3MOXHOCTbIO NMocseaytowelii 6e3aBosmesaHol nepegaum B
apyrve 6ubnnoTtekn nnbo peanmsauum.

5.1. UckntoueHune AOKYMEHTOB 13 bubanoteyHoro ¢poHaa A0NYCKaeTcs No cieayoWmMm NPpUIMHaM:
yTpaTa, BETXOCTb, Ae(dEKTHOCTb, YCTaPesoCTb MO COAEPKAHMIO, HEMPODUAbHOCTD.

HenpodunbHOCTb AOKYMEHTOB YCTaHaBMBaeTcA Ha ocHoBe MNpodunsa kKomniekToBaHuA doHAa UK
MHOTO HOPMATMBHOIO [OKYMEHTA, YTBEP)KAAEeMOro pyKoBoauTenem 6ubanotekn. Mo npuyunHe
HenpPopUALHOCTU MOFYT UCKAOUYATbCA U3 GOHAA AOKYMEHTbI, HE KOMMNIAEKTyemble 6BubnmoTtekon (npu
OTKa3e OT KOMMIEKTOBAHUA OTAE/NbHbIX KaTeropuii JOKYMEHTOB), M3NuLLHe AybneTHble 3K3eMnAsapbl,
3aMeHeHHble 60s1ee NONHbIMU NO COAEPMKAHUIO, NYYLWMMKU MO 0POPMAEHNIO, GUBNYECKOMY COCTOAHUIO
N34aHUSMU; MO UCTEYEHUN CPOKa XPaHEHUA AOKYMEHTOB, NMPU HU3KOM YPOBHE YMTATE/NbCKOro Cnpoca,
NpU HECOOTBETCTBUM 3/IEKTPOHHbIX AOKYMEHTOB TEXHWYECKOMY M MPOrpaMmMHOMY obecrneyeHuto
61bnnoTeku.

5.1.1. UcKkntoyeHre OOKYMEHTOB MO MPUYMHAM YCTapenocTM No COAEpP!KaHUIo, HEMPOPUIbHOCTH
(ManocnpawmBaemble), a TaKkKe No NPUYMHAM BETXOCTU M AedEKTHOCTU He A0NyCKaeTcA No OTHOLEHUIO
K € AMHCTBEHHbIM 3K3eMNAsAPam AOKYMEHTOB MNOCTOSHHOIO (6eccpoYHOro) XxpaHeHus.

5.1.2. ckntovyeHne AOKYMEHTOB, OTHECEHHbIX K KHUXHbIM MaMATHMUKAM, OOMNYCKAETCA TONbKO Mo
NnpUYMHE yTpaTbl NPU YCA0BUN OTPaKeHUA MHPOPMALMM O KHUKHOM NaMATHUKE B PeecTpe KHUMKHbIX
NamATHUKOB.

5.2. BbibbiTMe poKymeHTOB M3 6ubavoTeyHoro ¢oHAa odopmaseTca AKTOM O CNUCAHUK
WCKNOYEHHbIX 06beKkToB BubnnoteuyHoro doHaa (manee - AKT o cnncaHum) no popme (Kog no OKY/[
0504144), yTBep:aeHHOM npuKazom MuHUcTepcTBa ¢uHaHcoB Poccuitickoit depepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBep)aeHUN GOPM NEPBUYHbBIX YHETHLIX AOKYMEHTOB M PErMCTPOB BYXranTepcKoro
yyeTa, NpMMeEHAEMbIX OpraHaMu rocyapcTBEHHOM BAACTU (rOCyAapCTBEHHBIMW OpPraHamm), opraHamm
MECTHOro CaMoynpaB/ieHWs, OpraHamMu ynpaBaeHUsA rocyfapCTBEHHbIMU BHeEOLOAXKETHbIMU GOHAAMM,
rocyapCTBEHHbIMM  (MYHULMNAAbHBIMKU)  yupexaeHuamu, U  MeToaMYECKUX YKasaHMW No  UX
npumeHeHuto" (3apernctpmposaH B MuHuctepcTee toctuumm Poccuiickolt ®eapepaumm 2 nioHsa 2015 r.,
peructpaumoHHblin N 37519, oduuManbHbI®  MHTEPHET-MOPTAn  nNpaBoBOM  WMHPOpMauum
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ u3MEHEHUAMM, BHECEHHbIMM
npukasom MuHucTepcTBa ¢uHaHcoB Poccuiickon degepaunm ot 16 Hoabpa 2016 r. N 209H
(3apernctpupoBaH B MuHUCTepcTBe tocTuumMmn  Poccuiickolh ®depepaumm 15 pekabpsa 2016 r.,
pernctpaumnoHHbin N 44741, oduuManbHbIN  UHTEPHET-NopTan  NpPaBoBOM  MHbOpPMaUUM
http://www.pravo.gov.ru, 19 aekabps 2016 r., N 0001201612190019).

(n. 5.2 B peq, MpuKkasza MuHKyAbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 CMMCaHMM NpWIaraeTcs CNmMcoK Ha WUCKAYeHWe 06bekToB BubamoteyHoro poHAaa
(nanee - cnWcok), KoOTopblA BK/AIOYAET cledylolime CBeAEHWA: PEerucTPaumoHHbIM Homep W Wwudp
XpaHeHWA OOKYMEHTa, KpaTkoe bubanorpapuyeckoe onmcaHue, LeHy AOKYMEHTa, 3adUKCUPOBAHHYIO B
pernctpe MHANMBUAYANbHOTO yYyeTa AOKYMEHTOB, KO3OPUUMEHT NEPEOLLEHKN, LeHY Nocae NepeoLLeHKN 1
06Uy CTOMMOCTb UCK/H0YaEeMbIX JOKYMEHTOB.

[Ona neyaTHbIX AOKYMEHTOB BPEMEHHOrO XPaHEHMA LOMYCKAaeTCs 3ameHa CrMUcKa KHUMKHbIMU
dopmynapamm.

Ana AoKymeHTOB, 06paboTaHHbIX rPynnoBbiM (YNpOLLEHHbIM) cnocobom, BMECTO CNMCKa AaeTcs
nepeyeHb PerncTPaLMoHHbIX HOMEPOB, BUZ UCK/TIOUYAEMbIX U34aHWUI, UX KOJIMYECTBO.
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5.4. K AKTy 0 cnucaHuu No NpuyMHe yTpaTbl U CMIMCKY NPUAAraloTcs AOKYMEHTbI, NOATBEPKAAOWME
yTpaTy (NOACHUTENbHAsA 3amnucka, B C/yyae Kpaxku WAM XULWEHWA - NPOTOKOA, aKT, 3aK/loyeHue
YNO/NHOMOYEHHbIX OPraHoB, MPU BO3MELLEHUM yuiepba - PUHAHCOBBLIN AOKYMEHT O BO3MeELLEHUM

ywep6ba).

BosmelleHne uutatenamu yuwepba gonyckaetca B Gopme 3aMeHbl YTEPAHHOTO AOKYMEHTa
paBHOLEHHbIM NMBO NyTem AeHeXHoi KomneHcauuwn. Mpu npueme AeHer OT yuTaTenen B3ameH
YTEPAHHbLIX KHUT WUAM APYrMX OOKYMEHTOB COCTaB/AETCA MPUXOAHbINM opAaep, U uYuTaTento Bblaaerca
KBUTaHUMA YCTAaHOBNEHHOro obpasua.

5.5. Mpun BO3MeELLLEHUM YMuTaTeNneM yLliepba CTOUMOCTb YTPaYyeHHbIX AOKYMEHTOB yCTaHaB/AMBaeTcA
3KCNEepTHOM KOMUCCUEN NO OLEHKe AO0KYMEHTOB, Ha3Ha4YeHHOM NPMKAa3oM pyKoBoaAnTeNa bUbanoTeKku.

Mpu yTepe AN XULEHUM LLEHHBIX U PeAKUX KHUT AN onpeaeneHus Nx CTOMMOCTM KOMUCCUA MOXKET
npuBAeKaTb K cBoel paboTe COOTBETCTBYHOLMX SKCMEPTOB, a TaKKe MCNOo/Ib30BaTb MaTepuasbl Hay4yHo-
METOAMYECKNX LEHTPOB, KHUMKHbIX aYKLIMOHOB W APMapoK. B aTux ciyyasx onpeaeneHne npuYMHeHHOro
ywepba npeaenbHbiMmn Ko3apPULIMEHTAMM KPAaTHOCTM He OrpaHNYMBAETCA.

5.6. AKT O CnNMCaHUM MO OAHOW M3 MPUUMH, YKasaHHbIX B N. 5.1, C NPUNONKEHHbIM CMUCKOM
noanucbiBaeTcA npeacenaTenem U YneHamm KOMUCCUUM NO CNMcaHNIo 06beKkToB 6MBANOTEYHOro GpoHAa,
YTBEPIKAAETCA PYKOBOAUTENEM YUPENKAEHUA.

5.7. Nocne yrtBepxaeHMA AKTa O CMAWCAHMW  OCYLLECTBAAIOTCA  MeponpuATMA  No
nepepacnpeneneHuto n peaansaumm cnmcaHHbIx 06bekToB bubamoTeyHoro poHAa.

5.7.1. CnncaHHble OBBEKTbI, UCKAtOYEHHbIE U3 BMBAMOTEYHOrO POHAA NO MPUYMHAM BETXOCTH,
0edeKTHOCTHN, YCTAapesocTM MO COAEP)KaHWIo, MOryT nepepasaTbcd Ha 6e3BO3ME3AHOW OCHOBE
topULMYECKUM N dM3nYeckUM nuam. HeBocTpeboBaHHbIE B TEYEHME LECTU MECALLEB C AaTbl CMUCAHUSA
OOKYMEHTbI MOTFYT HanpPaBAATbCA B MYHKTbl BTOPUYHOTO CbIpbA.

(nn. 5.7.1 B pea. Mpukasa MuHKynbTypbl Poccun ot 02.02.2017 N 115)

5.7.2. CnucaHHble OObBEKTbl, MWCKAOYEHHble W3 6ubnmMoTeyHoro ¢GoOHZA MO NpUYMHE
HenpodUNbHOCTM, NepesalTca No pelweHnto GbanoTekn B obmeHHbI GOHA B LeNsx AanbHellei
nepesfayn Ha 6e3BO3Me34HON OCHOBE HEKOMMEPYECKMM, a TaKMKe roCyAapCTBEHHbIM KOMMEPYECKUM
OpraHvM3aumMamMm MAW ONa peanusaumu pUandYeckum n ¢dusmyeckum nuuam. HeBocTpeboBaHHble WM
HepeasM30BaHHbIe B TEYEHUE LIECTU MeCALEB C AaTbl CMUCAHWUA JOKYMEHTbl MOTYT NepenaBaTbCs HA
6e3B03Me34HO OCHOBE OPUANYECKUM U GU3UYECKMM NLLaM MO0 HaNpPaBAATLCA B MYHKTbI BTOPUYHOIO
CbipbA.

(nn. 5.7.2 B pea. MNpwukasa MuHKyAbTYpbl Poccmm o1 02.02.2017 N 115)

5.7.3. Mpn OTCYTCTBUMN MYHKTOB BTOPWUYHOIO CbipbA UAW B CAy4Yasax, KOr4a cAadvya AOKYMEHTOB Ha
nepepaboTKy 3KOHOMMYECKU HelenecoobpasHa, COTPYAHUKM BUBAMOTEKN YHUUTOMKAIOT UCKNHOYEHHbIE U3
61b61MoTeYHOro GOHAA AOKYMEHTbI B CNeuManbHO OTBEAEHHOM AAA 3TUX Leneid Mecte B NPUCYTCTBUM
YNOAHOMOYEHHbIX YYpeauTenem AunL, KoTopble COCTaBAAIOT aKT 06 YHUUTOXKEHMM CNIMCAHHBIX 06BHEKTOB
6ubnnoTteyHoro poHAa.

B AKTe 0 cnucaHMM OTPaXkatoTCA HaMMeHOBaHMe, HOMepP M AaTta AOKYMEHTa, NMOATBEPKAatoLero
peuieHMe 6MBAMOTEKM O Mepedaye CnUcaHHbIX 06bekToB 6MbaMoTeuyHoro poHaa B 06MeHHbIN GoHA,
OOKYMeHTa, MOATBEPKAAloOLWero pelleHne 6UMBAMOTEKM O peanmsauuu  CiMcaHHbIX O06beKToB
61bnnoTeyHoro GoHAa PUANYECKUM U GUINYECKUM NNLAM, AOKYMEHTa, NOATBEPKAAoLWEero peleHne
61bnnoTekM o nepefavye Ha 6e3BO3ME3QHOM OCHOBE CMUCAHHbLIX 0b6beKToB 6MbAMoTeyHoro ¢oHAa
IOPUAMYECKUM U GUINYECKUM IMLLAM, LOKYMEHTa, MOATBepKAatolero ¢pakT caadym cCnMcaHHbIX 06beKToB
61MbAnoTeYHOro GoHAA B NMYHKT BTOPUUYHOTO Cbipbf, UM aKTa 06 YHMUTOMKEHMM CMUCAHHBbIX 0H6BEKTOB
61bnnoTeyHoro ¢poHAaa. BbilleyKkasaHHble AOKYMEHTbl NpuaaraloTca K AKTY O CMMCaHWU CO CMUCKOM
06BEKTOB, CKNOYEHHBIX U3 BubanoTeyHoro doHAa.
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NcKkntoyeHHble M3 61MbanoTtedHbix GOHOA0B MUKPOdOPMbl Ha ranoreHngocepebpsHoM naeHke
noasexaT cgade Kak cepebpocoaeprkalime oTxo4bl B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuitckoi
depepaunn.

(n. 5.7.3 BBeaeH Mpukaszom MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.8. Mocne 3aBepleHUs MEPONPUATUIN, NPEeaYCMOTPEHHbIX AKTOM O CMUCAHUKM WUCKIHOYEHHbIX
ob6beKToB 6MbAMOTEYHOrO POHAA, NEepBblit 3K3eMNAAp AKTa O CMUCAHUU CO CMUCKOM M AOKYMEHTOM,
noAaTeep)aalowMm BblObITME, nepegaetca B Oyxrantepuio, BTOPOM 3IK3EeMNAp oOcCTaeTca B
noapasaeneHnmn, ocywecTeasatowem yyet bubanoreyHoro ¢oHaa.

Ha ocHoBaHMM AKTa O CMUCAHMU UCKAOYEHHbIX 06beKTOB BrubanoteyHoro ¢oHaa 6mMbnmoTeyHoe
nogpasgeneHue u byxrantepma BHOCAT USMEHEHUA B COOTBETCTBYHOLLME YYETHbIE AOKYMEHTDI.

5.9. AKTbl O CMMCAHUMN PETUCTPUPYIOTCA B KHUIE CYMMApPHOTo yyeta 6ubamMoTeyHoro ¢oHaa (Mam
APYrom BMAE PErncTpa CYMMapHOTO yYeTa BblbbITUA AOKYMEHTOB, NPUHATOM B 61UbMOTEKE).

5.10. B perncTpauMoHHOW KHure (MAM [pyrom BuAe Peructpa WMHAMBUAYANbHOrO yyeTa
AOKYMEHTOB, NPUHATOM B 6MBMOTEKE) NpocTaBaseTcA HoMep U AaTa AKTa O CUCaHWN.

5.11. Bce ucKknoyaemble U3 GoHOa OBUOAMOTEKM AOKYMEHTbl (KHWUMM, KypHaibl, Apyrue BuAabl
[OKYMEHTOB) [l0/I3KHbl OblTb COOTBETCTBYIOLWMM 06pa3om OGOpM/IEHbI: CNELMabHbIM LUTEMMENEM
O0/KHbI 6bITb NOralleHbl WTamnbl GUbANOTEKN.

5.12. DNeKTPOHHbIe CETEBbIE JIOKA/IbHbIE AOKYMEHTbI YAANAOTCA U3 3/IEKTPOHHOM BUBANOTEKMN Ha
OCHOBAHMM AKTa O CMUCAHUU C YKa3aHuem npuyvnHbl UCKAKOYEeHNA. HammeHosaHme, HOMep U OaTa aKTa
BBOAATCA B 633y AaHHbIX B KauecTBe MeTauHGOpMaLUM K COOTBETCTBYIOLLLEMY JOKYMEHTY.

Ha ocHoBaHWW BBeAEHHbIX CBeAEHUIA NPOrpaMmMHbIM cnocobom popmupyeTca nepeyeHb AKTOB O
CNUCaHMM (peecTp CYMMapHOro y4yeTa BblObITUA CETEBbIX JIOKA/NbHbIX AOKYMEHTOB) M MepeyeHb
CMUCaHHbIX O6BHEKTOB 3/1EKTPOHHON 6MBANOTEKM (peecTp MHAMBMAYANbHOIO yyeTa BbIObITUA CeTeBbIX
NIOKaNbHbIX AOKYMEHTOB).

5.13. BblbbITUE 3N1EKTPOHHBIX CETEBbIX YAA/NEHHbIX AOKYMEHTOB HEe 0hOPMASETCA CreunasbHbIM
AOKymeHTOM. MoATBEPKAEHMEM BbIOLITUA ABNAETCA UCTEUYEHME CPOKA AeNCTBMA AOKYMEHTA (40roBopa,
KOHTPaKTa, NMLEH3MOHHOIO cornaweHusa), opopmaeHHOro Ha NpaBo AOCTyna K onpegeneHHol 6ase
JaHHbIX (MaKeTy) ceTeBbIX [OOKYMEHTOB, W OTCYTCTBME [JOroBOpa, KOHTPAKTa, JIMLEH3MOHHOro
cornaweHusa, opopMIEHHOIO HA HOBbIM CPOK.

5.14. ExxeKkBapTanbHO, NPU YyCI0BUU N3MeHeHus cocTaBa OLAN, obume cBeaeHUA 0 KONNYECTBE U
CTOMMOCTW AOKYMEHTOB, CMUCAHHbIX N3 BUBAMOTEYHOro GoHAa Kak 06beKTa 0CO60 LLEHHOIO ABUMKMMOro
MMYLLLECTBA, C YKa3aHWeM nepeyHA AKTOB O CMMCAHUKU, NPUYMH M HAMNPaBIEHUI BblObITUA LOKYMEHTOB,
npeacTaBasaoTca  ydpeantento. KoamyecTBo BblObIBAOWMX AOKYMEHTOB He AO/KHO MNPEBbIWATbh
KOJIMYeCcTBA BHOBb MOCTYMAOWMX JOKYMEHTOB B 6MBNMOTEYHbIN GOHA,.

V1. YueT utoros asueHua bubnmoteuHoro ¢poHaa

6.1. UTorn asuKeHna GoHAO0B NOABOAATCA B KHUre CymMapHOro yyeta 6ubanoteyHoro poHaa (Mam
APYroM Peructpe CyMMapHOro y4eTa, NPUHATOM B 6UMB/MOTEKE) Ha OCHOBaHMM AAaHHbIX CYMMapHOro
yyeTa 0 NOCTYMN/IeHUN U BbIObITUM LOKYMEHTOB.

UTorosble pJaHHble uMerOT YyeTblpe ob6A3aTeNbHbIX MOKAa3aTess: COCTOAI0 Ha Hayano roga,
nocTtynuno 3aroa, BblObI/IO 33 rog, COCToOuT Ha KOHel roga.

NTorosble AaHHble MO 3NEKTPOHHbIM CeTEBbIM YAaNeHHbIM [OKYMeHTam npeacTaBastoTca
CefyoWMMIN NoKasaTenamMmm yYeTHbIX eAMHULL: COCTOANO Ha Hadano roga, opopmaeHo B AOCTyn B
TeyeHue roaa, AOCTyn NPeKpalleH B TeYeHMe roaa, COCTOUT Ha KOHeL, roaa.
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6.2. CBegeHMA 06 UTOroBbIX AaHHbLIX GUKCUPYOTCA B dOpMe rocyAapcTBEHHON CTaTUCTUYECKOW
OTYETHOCTU U NPEeACTaBAATCA A5 LeNei rocy4apCTBEHHOM CTaTUCTMYECKOW OTYETHOCTMY.

NTorosble aaHHble 06 06MeHHOM GOHAE He BKAtoYatoTcA B 06LiMe nokasatenu 6ubamoTteyHoro
doHAaa.

VII. MpoBepKa Hannuma AOKyMeHToB bnbanoteyHoro poHAa

7.1. MNpoBepKa HannumMAa AOKyMeHTOB 6ubnmnoteyHoro ¢oHaa (panee - nposepka ¢oHaa)
npoun3soaunTCca B 06s83aTe/IbHOM NOPALKeE:

npu BblBAEHUN GaKTOB XULLLEHUA, 3N10yNOTPEBAEHMA NAN NOPYUN JOKYMEHTOB;

B C/ay4ae CTUXNIHOTO 6€,£I,CTBMFI, noxapa uanm Apyrux l-I|:)e3BbI‘-Ial\;1HbIX CMTyauMﬁ, BbI3BAHHbIX
9KCTpemMasbHbIMN YCNOBUAMMN,

npu peopraHnsaunn nam nmkenaaunm 61bnnoTekn.

[lna npoBefeHUA MPOBEPOK PYKOBOAWUTENEM OpraHM3auMu Ha3HauyaeTca KOMWUCCUA, B COCTaB
KOMWCCUU JOJIKEH BXOAUTb NPeAcTaBuTeNb Byxrantepumn.

7.2. MposepKa GpoHAa B NI1aHOBOM MOPAAKE OCYLILECTB/IAETCA B C/IeAyHOLLMNE CPOKM:

AOOKYMEHTbI, Mmeruwmne B Od)OpM}'IEHMM AparoueHHble MeTannbl U (VIJ'IM) AparoueHHbleé KaMHH, -
exxerogHo,

bOoHA peaKuX U LEeHHbIX KHWUT - 04MH pas3 B 5 nieT;

doHapl 6ubanoTek go 50 TbicAY yYETHbIX eAMHUL, - O4MH pas B 5 neT;

¢doHapl 6ubanoTek ot 50 fo 200 ThICAY YYETHBIX €4UHUL, - OAWH pPa3 B 7 NEeT;

¢doHapl 6ubanoTtek ot 200 ThicaY 40 1 MUANMOHA YYETHbIX eANHUL, - OAMH pa3 B 10 neT;
doHabl 6ubnnotek ot 1 Ao 10 MUNNMOHOB YUYETHbIX €ANHULL - OAUH pa3 B 15 neT;

doHabl 6ubnnoTek ot 10 40 20 MUAIMOHOB YYETHBIX eAUHUL, - 0AMH pa3 B 20 neT;

doHapl BnbnnoTek cabiwe 20 MUNIMOHOB YHETHBIX EANHNUL, - 1 MUNMOH 9K3eMNAAPOB B roA.

MNnaHoBaA npoBepKa d)OH,D,a 61MbMOTEKM MOKET OCywecTBnATbCA NO3TanHO B COOTBETCTBUU C
I'pad)MKOM nposeaeHMA NpoBepKkn BCeEro d)OH,CI,a nnan ero 4actm (B TOM 4Hucne peakmx n UeHHbIX KHVII') C
onpegeneHnem CpokoB 1 Koan4decTtea njiaHMpyemoro obbema paﬁoTbl.

7.3. NMpoBepKa SNEKTPOHHbIX CeTeBbIX JIOKaZIbHbIX OOKYMEHTOB  OCyl,ecTBadeTca no
KOJINYECTBEHHbLIM NOKA3aTENAM, a TaKXKe MO KOHTPOJ/IbHbIM CyMMam, NO3BOTIAOWNM BbIABUTb USMEHEHUA
B AOKYMeEHTE.

MpoBepKa AOCTYNHOCTM 3/IEKTPOHHbIX CETEBbIX YAa/IeHHbIX JOKYMEHTOB OCYLLLeCTBAAETCA C a4pecoB
BXO/4a, YKa3aHHbIX B perncrpe nHamsnayaabHoro y4yeta.

7.4. HDOBepKa BCero d)OH,CI,a MM ero 4acCth 3aBepuwaeTca COCTaBZIEHMEM aKTa O pe3y/ibTaTax
nposeaeHNA NPOBEPKN HaNINYUA OOKYMEHTOB 6ubanoTteyHoro d)OHAa N NpUNoKEHNEM K HEMY CMNUCKa
AOKYMEHTOB, OTCYTCTBYHOLWMX NO HeyCTaHOBﬂeHHOVI NpUYnHe.

B akTe MKCMpYIOTCA CBEAEHUA O KONMYECTBe AOKYMeHTOB 6ubanotedHoro ¢boHAa nNo AaHHbIM
yyeTa; JOKYMEHTOB, UMEIOLMXCA B HAa/IMHYMK; AOKYMEHTOB, OTCYTCTBYIOLWMX B BMbAnOTeYHOM doHAE No



HGYCTaHOBHEHHOVI npuynHe. B aKTe Takxke YKa3bIlBakOTCA HOMEP U OaTa aKTa O nposeaeHnun npep,bm,yu.l,eﬁ
NPOBEPKU. AKT C npunoxXeHnem Crnnmcka AOKYMEHTOB, OTCYTCTBYHOLUUX NO HEYCTaHOBI'IEHHOﬁ npunynHe,
noanucbiBaeTCAa npeaceanartenem n 4neHamm KOMNCCUM U yTeBepxKaaeTca pykosogutTenem ydpexXaeHuAa.

7.5. Mpw BbIABNEHMM B NpoLLecce NPoBePKN GOHAA OTCYTCTBYIOLLMX AOKYMEHTOB U HEBO3MOXKHOCTM
YCTaHOB/IEHWNA BMHOBHbIX WL, YObITKM NO HEAOCTa4am CMUCbLIBAOTCA B COOTBETCTBMM C AEWCTBYIOWMM
3aKOHOAATE/IbCTBOM.

VIII. JenonponssBoacTBo B OpraHmn3aLunm yyeta
6ubanoteyHoro poHaa

8.1. OpraHusauma paboTbl ¢ AOKYMEHTaMK Mo y4yeTy 6ubanoteyHoro poHAa ocyllecTsaseTca no
npasuaam BeAeHUsA AenonpomM3BoACTBa.

8.2. CpoKM XpaHeHUA OOKYMEHTOB YCTaHaB/AMBAKOTCA B COOTBETCTBUM C [MprMKasom MuHUcTepcTBa
KynbTypbl Poccuiickon ®degepauymm oT 25.08.2010 N 558 06 yrBep:kaeHun 'lepeyHAa TUNOBbIX
YyNpaBAeHYECKMX APXMBHbIX AOKYMEHTOB, 0O6Pa3yHOLLMXCA B NpoLecce AeaTeslbHOCTU roCyAapCTBEHHbIX
OpraHoB, OPraHOB MECTHOTO CaMOYMNPaB/AEHUSs M OPraHM3auMi, C YKa3aHMEM CPOKOB XpaHeHwua",
3apermcTpupoBaHHbiMm MuHtoctom Poccuiickoin Peaepaumnm 08.09.2010, N 18380.

8.2.1. ToCTOAHHO, A0 AWKBMAAUMM OUBAMOTEKM, XPaAHATCA PEerncTpbl MHAWBUAOYANbHOMO W
CYMMapPHOro yyeTa LloOKyMeHTOB 61bamoTeyHoro poHaa (perncTpaLMoHHbIe KHUMM, MHBEHTAPHbIE KHUMK,
KHUIM CYMMapHOro yYeTa, y4eTHbIN KaTtaor, Tonorpapuyeckme onmcu n Kataaoru).

8.2.2. B TeyeHMe 4ecATU NeT XPaHATCA AKTbl O CMCAHUM UCKAIOYEHHbIX 06beKkToB 6MbanoTeyHoro
$OoHAa 1 aKTbl 0 NpUeme-nepeaaye CnnMcaHHbIX 06beKToB bubanoTeyHoro poHAa.

8.2.3. B TeueHuWe NATM NEeT XPaHATCA MNEPBMYHbIE Y4YETHble AOKYMEHTbI, MOATBEPKAAloLiMe
NoCTynaeHne AOKYMEHTOB B 6M61MOTeYHbIN GpOoHA (HaKnaaHble, akTbl O NPUEMe, aKTbl CAAYN-NPUEMKHN).

8.2.4. [0 OKOHYaHMA oyepeaHON NPoBepKn GOHAA XPAHATCA aKTbl O pe3y/abTaTax NpoBeAeHUn
NPOBEPKMN HANNUNA AOKYMEHTOB 6MbaMoTeUHOro GpoHaa.
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